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Scope of the document:

The document entails the Installation of the data entry module suitable for the first stage of the survey
process i.e. capturing the self declaration by the manual scavenger at the camp established for survey
purpose and generation of receipt to manual scavenger. Also the Subsequent stages viz. Enumeration,
verification, Draft List publication, Claims/Objections, final list publication has ben covered in the
manual.

Hardware and software requirement at Camp:

Working PC having at least one free USB port with Windows XP Service Pack 3 or Windows 7.0 with
Service Pack 1.0 with original O.S. CD available- 1 No.

Operating System should be updated with latest patches available from Microsoft Website.
Latest version of Anti Virus should be installed on the machine.

Laser/Inkjet Printer — 1 No.

Scanner- 1 No.

Web camera- 1 No.

Important: Web cam is a third party device and may vary from vendor to vendor. In case the
webcam is not able to smoothly integrate with the application, as suggested in the OM of
Dir(CM), alternate provision to capture the photo of the Manual Scavenger and then attach it
to the application, similar to the scanned signature and family photo has already been provided

Pen Drive 4 GB or more — 1 No. for back up (Pen Drive always be put in USB port for data back up at
the interval of five records entered)

UPS -1 No.

Hardware environment on which software tested :

The software application was being tested at District Ghaziabad having the following hardware set up
Working PC preinstalled with Windows 7.0 O.S.
HP LaserJet 1136 Multifunction Printer (MFP) i.e. printer and scanner together

Web camera Intex IT 305-WC

Pen drive 8 GB
UPS
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Do’s
Screen Resolution should be made 1024X768
Mandatory field has been marked with * mark in red color are mandatory and required to be entered.

Special character viz. @ !, % & etc. are not allowed in the fields like name, father’s name, address etc.

Local Language entry in name, Father’s name and address is possible , if the Local Language has been
activated.

Web cam is a third party device and may vary from vendor to vendor. In case the webcam is not
able to smoothly integrate with the application, as suggested in the OM of Dir(CM), alternate
provision to capture the photo of the Manual Scavenger and then attach it to the application,
similar to the scanned signature and family photo has already been provided

Pen Drive always be put in USB port for data back up at the interval of five records entered)

data back up is must for recovery of data in case system crashes

Survey Process:

Do not start the process as per stages for example

Edit MS data as a Enumerator should be started only after completion of Self Declaration Stage
Edit MS data as a Supervisor should be started only after completion of Enumeration Stage.
Draft List under report option after the Supervision stage is completed.

Claims and Objection only after Draft List is generated .

Final List only after Claims/Objections are entered.
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Manual Scavenger Survey Process

e Manual Scavenger submits Self Declaration form at camp

e Enumerator with the help of DEO captures form details

* Enumerator checks up the details by visiting concerned house.

e Sample check by the Supervisor
e Draft List Publication
e (Claims/Objections

e Final List Publication
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Survey Application Installation Procedure :

1) In Software directory , click on setup.exe. A Window will open like as shown below figure.
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Click "Next" button in above figure .

2) Click again on "Next" button .
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3) Click "Next" button.

#9 Lraup Mk
Csifarmn bhsbalalios

% e e v ey b il b el o= e
[l "Her o et oo wolalascr,

4) Installation progress will be displayed on the screen as below.
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5) Click "Close'' button to close it.

6) After the installation is completed an icon will appear at the desktop

Manual 5...

6) For Windows 7.0 machine Right click on the above icon to change the compatibility of the
application to Run as Administrator by selecting properties>compatibility > check Run this program as
an administrator .

Security I Details I Previous Wersions 1

Genaeral | Shortcut | Compatibility

F you hawe problems with this program and it wor<ed comecth on
an =ardier wersion of WWindows. select the compatibility mods that
matches that eardier version .

Help me choose the settingas
Compatibility mode

] Run this program in compatibility mode for:

WWindows XP (Service Pacle 3}

| Settings
[ Rurn in 256 colors
[ Run in 640 x 480 screen resclution
] Disable wisual themes
[] Disable desktop composition I
] Disable display scaling on high DFPI settings

Privilege Lewel
Run this program as an administrator

[ ¥ Change settings for all users |

[ oK ] [ cance ] Pophy

7) Start up application by double clicking on application icon at desktop.
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Operation Instruction of the application.

Survey form data entry module has been divided into five functional group to make the operation
easy to understand for the officials at the camp.

1- Location Details Page

2- Manual Scavenger Details

3- Occupation Details

4- Individual Insanitary Latrine(IIL)/Community Insanitary Latrines
5- Open Drains/Railway Track/Pit

Tips for entering the Scavenger Application

The application has been designed with the DEO in perspectives, who always uses the keyboard more
than the mouse for navigation and thus have higher speed in data entry use <tab> key for moving from
one field to another.

Mandatory field has been marked with * mark in red color and the message on the first screen in this
regard has also been put up for further understanding.

Special character viz. @ ! , % & etc. are not allowed in the fields like name, father’s name, address etc.

Module -1:L.ocation Details

1. State: One of the 27 States and 7 Union Territories can be selected.

2. District: Corresponding district can be selected according to the given
State Data.

3. Municipality: Select it according to the given State and District data.

4. Lock/Unlocked Checkbox: The fields mentioned above can be locked by
checking this box. ( Locking of the location would help in locking the
State/District/Town details for a session in the camp.)

5. Ward: Select the corresponding ward details.

6. Camp no.: As per MSJE or Sate/UT establishing the camp.

Data Entry Operator Details:

1. Name: Enter the name of the data entry operator.
2. Date: Specify the date in Standard Indian format (dd/mm/yyyy).
3. D.E.O code No.: As per MSJE or Sate/UT establishing the camp.
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4. After finishing the above requirements click on the “Next Person Details”
button.

Module-2: Manual Scavenger Details

Important : Local Language setting has been covered in the annexure-3 (published on ministry website )
and on the CD provided to the master trainers and required to be done at camp by the concerned . The
standard keyboard is Inscript, keyboard layout already given in the user manual. Toggle between
<English> and <Local Language> is possible by <Alt><Shift>

1. Manual scavenger details: Name of the Manual Scavenger
2. Name( Local Language) : Name of Scavenger in the local language
3. Father/Mother/Spouse Name : Name of the Manual Scavenger’s
Father/Mother/Spouse
4. Name (Local Language): Name of the Manual Scavenger’s
Father/Mother/Spouse in local language.
5. Age: Enter the age between 0 - 100.
6. Gender: Select suitable gender of Scavenger from the given options.
7. Education Status: Select between Literate and Non-Literate. On selecting
the literate option, choose the level of education.
8. Social Background:
e Religion: Select religion.
e Social Category: Select the social status. Ex: - SC, ST, OBC,
Others.
¢ C(aste: Enter caste.
e Sub caste: Enter the sub caste if applicable.
9. Address of Manual Scavenger: Enter address of the scavenger.
10. Address (Local Language): Enter address in local language.
11. Pin code: Enter the six digit pin code.
12. Contact Telephone: If applicable enter the telephone number with valid
STD code.
13. Mobile Number: Enter the 10 digit mobile number, if available.
14. UID Card Number: Enter the UID card number, if available.
15. Voter ID Card: Enter the voter id card number, if available.
16. Member Photo: Capture the scavenger’s photo from Web Cam or Select
scanned Photo.

NATIONAL I BN 48
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17. Sign/Thumb impression: Select scanned Sign/Thumb impression image.
18. Family Photo: Select scanned Family image.

After the above procedure is completed click on the “Next Occupation Details” .If
there is any need of change on the location details click on the “Back to location
Details”.

Module-3: Occupation Details

1. Occupation Carrying/disposing/cleaning of untreated human excreta
manually from: Select whichever is applicable.

2. Status of Employment:

¢ Employed in: Select whichever is applicable.
¢ Employed on: Select Status of your employment Ex:-
Permanent, Temporary, Contract, Jajmani.

3. How long you are into this profession: Enter the duration in terms of years
and months.

4. Have you received any benefit from government rehabilitation scheme:
Select between Yes and No.If yes, then select the name of the schemes
whichever is applicable.

5. Are you engaged in any occupation other than scavenging: Select between
Yes and No.If yes, specify the occupation.

6. Any other skills you possess: Enter any of the given skills given.

7. Alternative Occupation Proposed: Specify if there is any alternative
occupation.

Once these details are filled click on the “Next IIL/CIL button”. If we need to
change any details in the scavenger details then click on the “Back to Person
Details”.

Module-4: Details of 1.1.1. and C.1I.LL

1.Individual Insanitary Latrine(IIL)

1. Name of the owner of Insanitary Latrine: Mention the name of the owner.
2. Location: Enter which one is applicable.
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3. Monthly Salary/wages of the Manual Scavenger (Rs): Enter which one is
applicable.

4. Total Number of the Individual Insanitary Latrines being cleaned by manual
scavenger: Please give detailed description of the individual insanitary
Latrine cleaned by the Manual Scavengers.

2.Community Insanitary Latrine(CIL)

1. Name of the owner(Organization/Agency) of Community Insanitary
Latrine: Mention the name of owner.

2. Location: Enter which one is applicable.

3. Monthly Salary/wages of the Manual Scavenger (Rs): Enter which one is
applicable

Once these details are filled click on the “Next to OD” button. If we need
to change any details in the scavenger details then click on the “Back to
Occupation Details”.

Module-5:0Open Drain(OD)/Railway Track/Pit

1. Location of Open Drains in which excreta from the insanitary latrines is
being flushed: Enter the location details

2. Monthly Salary/wages of the Manual Scavenger (Rs): Enter which one is
applicable.

After completing the above details click on the “Submit” button.If there is any
need to make change in the “IIL/CIL” section then click on “Back to
ITL/CIL” button.

Complete Description With Screen Shots

Location Details :

Selecting the Location details from the menu item would help the user to enter the details of the State,
District, Municipilaty, Ward and camp details. The feature of Lock would avoid this details to be locked
for that camp and not to be entered with every declaration of the Manula scavenger.
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Main Data

Location Details | Manual Scavenger Details | Occupation Details | 1. Land C. 1. L | Open Drain(OD)

Ministry of Social Justice and Empowerment

Survey of Manual Scavengers in Statutory Town

State
District Anantapur

Kuricipality | Guntakal(h)

[ Lock/Unlocked

“vard ono1
Camp MNa. 1

Data Entry Operator Details

Mame of Data Entry Operatar, test

Date: 14 142013
D.E.O Code Mo

Designed and Developed by National Informatics Center (NIC)

- L
M ol ] Manual Contents_fin &8 Survey Form Identific... [£3 Start Menu (L5 Manusl_scavenger_S. @ M@ 12:438m
Y

Manual Scavengers Details:

Selection of this menu item would provide the functionality to capture the demographic details of the
Manual Scavenger visiting camp for self declaration and apart from this the photo and thumb impression
can also be captured by scanning these.

Mandatory field on the screen are: Manual Scavenger Name, Father/Mother/Spouse name, Age, Gender,
Educational Status, Social Background (Religion, Social Category and caste), Address of manual
scavenger.

Manual Scavenger Name, Father/Mother/Spouse name, Address can also be entered in Local Language
by changing the keyboard by Pressing the <ALT><Shift> key between English and Local Language.
(Refer Annexure-3) for Denary language Key board supported by the application)
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r“:‘ Mimistryolisooial SosticettEmpowermeniasunvey oliManual Scavengers _J J ﬂl
Main  Data

Location Details | Manual Scavenger Details | Occupation Details | 1. Land C. 1. L| Open Drain(OD)

Manual Scavenger Details

1. Manual Scavenger Mame Mame(Local Language)
2. FatherMother/Spouse Name: Mame(Local Language)
3 Age = 4 Gender Select Gender ': Member Photo

5 Educational Status
i O Literste O Not Literate
6. Social Background
&) Religion Select Religion | b} Social Category | Select Categary

Cal
OR
7. Address of Manual Scavenger: Pincode:
Address(Lacal Language): Phato
ContactTelephone Mohile No
8. UID Cardl Nurnber 9. WoterlD Card
SignfThumb Impression Family Photo

N N Back to location
Select Scanned Sign Select Family Photo Details

—— — — - — ~
M o B8 Manual Cantsnts_fin... & survey Form Tdentific... | 123 Start Menu (25 Manual_scavenger 5., 230 mnY 12em
| | ;

Capturing Photograph or Select scanned photo:

Photograph will be captured by the web camera by pressing the capture button on the screen or the
scanned photographs can also be selected and stored.

Family Photo graph and thumb impression:

These would be the scanned either as a first activity or minimising the application. The scanned image of
family photo and thumb will be saved as a file in a folder using his name for example if manual

scavenger name is ramu then the family photo can be saved as ramu_family and thumb impression as
ramu_thumb.

NATIONAL
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Occupation Details:

Selecting this menu item would help user to capture the occupation and other miscellaneous details of the
manual scavenger

o) Ministry of Social Justice 8t Empowerment- Survey of Manual Scavengers

Main Data Reports

Location Details - DEO | Manual Scavenger Details - DEO | Occupation Details - DEO [1.|. L and C. 1. L- DEO | Open Drain(OD) - DEO | View Receipt- DEO

Occupation Details
Mandatory fields are marked with red * on the left
1. Occupation Carrying/disposinglcleaning of untreated = a) Insanitary Latrines: b} [7] Open Drain ¢} [”] Railway Track  d) Pit
human excreta manually from i} [] Drylatrine i) [ Latrines discharging into Open Drains

2. Status of Employment: * | Employed in a) [] Private  b)[T] Central Government ¢} [[] State Government d) Municipal Corporation

I Employedon: ¥ [F‘ermanent Basis ']

3. How long you are into this profession: * 10(5 Years 0] Menths

(a) Have you received any benefit from the government rehabilitation scheme?

4.(a) Are you engaged in any occupation other than scavenging? % %) yeg @ No

5. Any other skills you possess: = Driving h

6. Alternative Occupation Proposed (Please specify): =8

Back to Person Details :}

Details of Individual Insanitary Latrine (IIL) and Community Insanitary Latrine (CIL):

Selecting this option is required to capture the Individual Insanitary Latrine and community Insanitary
Latrine details for which a manual scavenger is providing his/her services. Using ADD command more
than one owner served by the manual scavenger will be captured.

NATIONA
INFORMATIC
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EE Ministry of:SociallJustice & Empowerment- Survey of Manual Scavenpers. = I=][x]

Main  Data

Location Details | Manual Scavenger Details | Docupatian Dela\\sl LlLLandClL ‘ Open Drain(CD)

Details of Individual Insanitary Latrine (IIL) and Community Insanitry Latrine (CIL)
1. Individual Insanitry La-trine gVIILL

1.Mame of the owner of insanitary Latrine: [

2 Locationof . [ Dty Latrine
latrine from which excreta is

3.Manthly Salany wages of the Manual Scavenger (Rs.) O being flushed into apen drain
[ Incash [ Intood grains etc [ a0 ] [ pEsET |
Delate SiNo IIL_Chwinir Location_DL Location_LOD | Wages_Cash | Wages_Kind

Delete 1 hijhjjkkkl hiijk 3

Delete 2 1]

Delete

Total Mumber of the Individual Insanitary Latrines being cleaned by manual scavenger [ \

NOTE: Flease give detailed description of the individual Insanitary Latrine Cleaned by the Manual Scavengers.
2. Community Insanitry L atrine {CTL)
1 Name of the owner (OrganisationfAgency) ‘ I 2 Location of: [1 Dry Latring
of Comrmunity Insanitary Latrin |
! latring fram which excretais
3 Monthly Salany wages of the Manual Scavenger (Ris) being flushed into open drain
[ Incash [ Infood grains etc [ a0 | [ REsET
Delete SiNo CIL_Owenr Location_DL Location_LOD  ‘Wages_Cash  “Wages_Kind
Delete 1 ijiiiia] 7

Delete

Delete

Back to Occupation Details

-
B8 Manual Cantsnts_fin... ] & Survey Form Identific... [ 13 Start Menu ] (3 Manual_scavengsr_S... @0 mnY 1zs3am

Details of Open Drain/ Railway Track/Pit:

Selecting this option is required to capture open drains details for which a manual scavenger is providing
his/her services. In this screen also ADD command will be used for capturing more than one entry.
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Main Data  Reports

Location Details | Manual Scavenger Details | Occupation Details | LLLandC. lL‘ Open Drain(0D) ‘
Details of Open Drain (OD)/Railway Track/Pit

3. Details of Open Drain (OD)/Railway Track/Pit

1. Details of Open Drain (OD)/Railway Track/Pitin which excreta from the
insanitary latrines is being flushed:

2 Monthly Salary/ wages ofthe Manual Scavenger (Rs)
Incash Rs. [ In Kind

RESET

CHEREH =)

After making the complete self declaration form entry user will press the submit button to save the data
.Data once saved by the DEO cannot be edited only enumerator can make changes in the data.

Receipt will be generated. Print of the receipt will be given to the manual scavenger and one copy will be
kept for records for usage at later stage. Receipt will look like as

—
‘ ‘)’ 2] CA\Users\NADRS\AppData\Locah Temp\280170050 © ~ € X

[Name of the State: ANDHRA PRADESH District:
Municipality: Bellampalle(M)(Part) Ward: 0027

Adilabad

n

[Scanned Signature/Thumb Impression

AADHAR (UID) no -]
1

[Occupational

1:21 PM
16-Mar-13

NATIONAL
INFORMATICS
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) Sub Caste - - |
|d) Refigion [Hindu
|sze you received any benefit from the government rehabilitation schemes?
|Are you engaged in any occupation other than scavenging?
‘Any other skills you possess :
‘Alternative Occupation Proposed : Piggary
1. Individual Insanitry Latrine (IIL)
SNo [Details of Owner [Location of Dry Latrine lairine from which excreta is being flushed info open drain Monthly wages(Rs) [wages (in food Grain)
1 ram singh [molr khari I - [100 I -
2 lbade mivan |moh Khari I - 1200 I 5
Total Number of the Individual Insanitary Latrines being cleaned by manual 2
scavenger :
2. Community Insanitry Latrine (CIL)
SNo [Detalls of Owner [Location of Dry Latrine latrine from which excreta is being flushed into open drain Monthly wages(Rs) |wages (in food Grain)
3 Details of Open Drain (OD)Raitway Track/Pit
[SNo |Details of Open Drain (OD)Railway Track/Pit [Monthly wages(Rs) |wages (in Kind)
(Name and Address of Manual Scavenger - ghjjhbjh jhvhijjlc
Pincode :
Contact Telephone No : Mobile No:
Date:16/03/2013 1:21:14 PM
Signature / Thumb Impression of Manual Scavenger Signature of Data Entry Operator

Name : ghijjlibjhghjihbjh
Date - 16/03/2013 1:21:14 PM

(Name : test DEOQ
Date : 16/03/2013 1:14:38 PM

Code No:

Page |16
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Other Stages of the Survey for Data Editing/ recording comments i.e
(YES/NO):

Enumerator, Supervisor and Claims/Objection officer can edit the data and put his remark in the
form of (Yes/No) by choosing the respective module by the Enumerator, Supervisor, Objection
Claims under Edit tab of the application and then Chossing Edit MS data. The receipt No.
generated for the manual scavenger is required to edit the self declaration data by the
Enumerator/Supervisor/ Calims, Objectons Officer.

Important: Enumeration, Supervison, Draft List Publication, Claims/Objections, Final List are
the different stages of Survey to be vcarried out one after another in a sequence there fore it is
advised that until one stage data capture is complete do not use the option for further stages.
This will not give the proper results.

& Ministry of Socia mp Sh i - | e

Main | Data | Reports
Locatiq ~DailyBackup )| Occupation Details - DEO |11 Land C. L L- DEO | Open Drain(OD) - DEO | View Receipt-DEO)|

Restore Data Backup : N

Generate Final Data for Upload Occupation Details
Man
1. Ocea View Total No of Records entered day wise z) Insanitary Latrines:  b) [ OpenDrain <) [7] Railway Track o) [¥] Pit

Rurman excreta manually form i} [] Drylatrine i) [] Latrines discharging into Open Drains
2 Statusof Employment: ™ | Employedin: z) [ Private b} Central Govemment  ©) [£] State Government ) Municipal Corporation
I Employedon:  * [Pemanent Basis -

3. How long you are into this profession o 10 Years 05 Months

(a) Have you received any benefit from the government rehabilitation scheme? * @ Yes @ No
4.{a) Are you engaged in any occupation other than scavengind? * ) yas @ No
5. Any other skills you possess: * | Driving -
6. Alternative Occupation Proposed (Flease specify) ss

Back to Person Details :}

ke e |
- | @l
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a0 Ministry of Social rment- Survey of Manual Scaveng =

Main | Data | Reports
Locatiq  Daily Backup | Occupation Details - DEO [ 1. Land C. I L - DEO | Open Drain(0D) - DEO | View Receipt-DEO|
Restore Data Backup
e Social Justice and Empowerment
EDIT MS DATA » | Enumertor
View Total No of Records entered day wise Supervisor ngers in Statutory Town
Clairms/Objections
Mandatory fields are marked w
Reset
* State BIHAR
= District Bhagalpur

* Municipality Colgong (NP)
Lock/Unlocked

* Ward 0003 = Camp No. 1 =

Data Entry Operator Details
Name of Data Entry Operator;

Date 17/03/2013 07:18:40 PM @~ \:|
D.E.0 Code No.

Designed and Developed by National Informatics Center (NIC)

Enter Reciept No.:

Select Record Type: () Original i) Edited

OK [ Cancel ]

k.
erator;

Reports:

Daily Reports:

e User is able to get the print out of total No. of records day wise by using the option “Print
Total No. of Records Day wise” under report tab of the application.

NATIONAL
INFORMATICS
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e User can print the Daily list which will comprise of the required Ms details. By using the
option “Print Daily List” under report Tab.

Draft List Publishing

Draft List for publishing can be prepared by the camp in charge by using the option Print Draft
List under the Report tab on the software application.

Final List Publishing:

Final List Publishing option would be available under report tab only after the Claims/Objections
stages 1is over.

5 Ministry of Social Justee B Empowerment. Survey of Manual Scavengers T T T |

Main  Data | Reports |

LocationDetaj "INt Total No of Records entered daywise  pation Details - DEO |11, L and C. |.L- DEO | Open Drain(0D)- DEO | View Receipt-DEO|

Print Daily List . -
Print Draft List tupation Details

Mandatory
1 Occupation CEFyRGIARPaSGIEEaRTG oF (rreaiad = =7 =anitary Latrines:  b) [T Open Drain ¢} [7) Railway Track ) [ Pit
human excreta manually from: i} [] Drylatrine i) [] Latrines discharging into Open Drains

2. Statusof Employment: | Employedin: z) [ Private b} [T Central Govemment ) [£] State Government d) Municipal Corporation

I Employedon:  * [Pemanent Basis -

3. How long you are into this profession: o 10 Years 05 Months

(s} Have you received any benefit from the government rehabilitation scheme? * (©Yes @ No

4.(a) Are you engaged in any occupation other than scavenaing? * ) yes  ® No

5. Any other skills you possess: * | Driving -

6. Alternative Occupation Proposed (Please specify) ss

Back to Person Details :}

w oM B B E e oM T®E oW B -]

Routine Processes:

The software has been provided with other specific requirement so as to ensure the smooth camp
operations. These are

Daily Back Up :

User can take the daily data back up on the pen drive by using option *“ Daily Back up” under
Data tab of the application.
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Automatic backing up data after the entry of five records on the pen drive has been built in the
application.

Restore Data Back up:

User can take the restore the backed up data from the pen drive by using option “ Restore Data
Back up” under Data tab of the application. This is useful in case the application is to be re
installed on the PC in the camps during the period of survey. Then Data can be restored from the
beck up taken .

Important : If data back up is not taken then recovery of data is not
possible in case system crashes.

View Total No. of Records entered day wise:

This will help to see the progress of the total no. of records day wise.
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Trouble Shooting:

Problem : Error Provider {Red blinking image at the right side of mandatory field (marked with
*)} do not disapear even after the valid data entered in this field.

Solution : Use back button to come to previous screen and again go the required screen by using Next
Button. This will resolve the problem.

Problem : Receipt is not getting printed by using Print Buttton .

Solution : This problem may be be due to blocked contents in Inetrnet Explorer. Please allow
blocked contents. The problem will be resolved.

Problem : After submitting the self declaration form some error is flashed.

Solution: This may be due to wrong date format. The Date format must be changed to
DD/MM/YYYY. By using the Date and time Setting under Regional language and local Setting
in Control Panel.

Problem : Application hangs during operation.

Solution : Restart the application.
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Annexure-1

& hiipsfoploadiwikimedia-orgiwikipedialcommonsi#/9iheyanagan sINSCRIPI SHeyhoand JPGEEWi ndowsinierneiskxplorer __,j __J Lﬂl
Q yv @ wikimedia,org R[] %] [ £ o

File Edit View Favorites Tools Help
HH = ‘I € ~ microsft indic support devnagri keyboard lay: ‘ ey - ‘é,eames | D | ads | Online TV Download Now @‘

i Favorites | () hitp:jfupload, wikimedia org/wikipsdiafcommons [9/99)....

-8 1 geh - Page- Safety - Toos~ @~

S |
Done & Internet v Bi0% -

[T St NCMRTCICI I ( hiojssoadtin D20 2am
- A
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Annexure- 2

Pre-requisite Modification needed to be done in Internet Explorer:

1. Open the internet explorer and go to the tools section.

= [& g ¥ - ,

e v| || % |',:/ Live Search

Edit  View Favorites JRGEES
I..—- x .|Q- Delete Browsing Histary... Ctri+5Shift+Del » |4y Listen to music |~ ) ffIfae ot %, Options
: InPrivate Brawsing Chrl+-Shift+P —=

InPrivate Fitering Chr+hift+F 5 v Bl [ @= v Page- Safety v Tools - (@-
InPrivate Filkering Settings

Manage add-ons

Compatibility View Settings
Subscribe to this Feed. ..

Feed Discovery
windows Update

Developer Tools

Inkernet Options

dg v ®i00% -

R )80 B0 sing P

2. Click on the “Internet Options” section.
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: http:fhwww.search. ask.com/?l-dis&o=-101702 - Windows Internet Explorer

——

=1 =]

i i

|g, hitkp: f v, search. ask.com;

isB0=101702

v|¢, »

O, .
#= Live Search

B File Edt  View Favories

Help

x @-[a-

o o Favarites | 55 ] Free H

Chrl+-Shift+Del
Chrl+-Shift+P

Delete Browsing Histary...
InPrivate Browsing
Reopen Last Browsing Session

td |i,?)C0nnecting...
Mozilla

&'

()
(o
o

InPrivate Filering Chrl+-Shift+F

fi - &

[] g v Page~ Safety~ Tools~ (@~

3

InPrivate Filkering Settings

Manage add-ons

Compatibi

Compatibility View Settings

by View

Subscribe ko this Feed. ..
Feed Discovery »
windows Update

Developer Tools F1z

Enables you ta change settings.

3. Proceed to the “Programs” tab.
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& LS & ‘s
ttp:/Awww.search.ask.comf?|=disfto=101702 - Windows Internet Explorer EJ@|E| ; ‘

|g, http: {fumae, search. ask.com|?l=disfa=101702 V| “}_ X ‘p Live Search ‘}3 |

2 createPOF BJ %% Options -

. i.? Eeverkes | General ” Security || Privacy ” Content || Connections | Programs |Advanced\

o | r »
‘Uhttp:flfw Inteies progan: [] s v Page~ Safety - Toos- (@
_%' ‘¥ou can specify which program Windows automatically uses For

each Inkernet service,

HTML editar: |M\cmsoft Office Word v ‘
E-mail: |M\cmsoft Office Qutlook. v ‘
Newsgroups: |0utl00k Express v ‘
= Inkernet Call: |NetMeet\ng v |
]
7] Calendar: |M\cmsoft Office Outlook v |
(]
Conkact List: |M\cmsoft Office Outlook v |
Defaulk web browser
: e ]
ﬁ FcA  Internet Explorer is the default web Make defaul pra - ‘A
browser, -

[]7ell me if Internet Explarer is not the default web browser,

Manage add-ans

Enable or disable browser add-ons Manage add-ons

installed in your system.

][ Cancel H Apply - 100w -

4. Check the box in “Default Web Browser” Section.
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¥ .

/= http:hwww.search. ask.com/?1-dis&o=101702 - Windows Internet Explorer

———, i
\SAS) |g, bk fwnen search, ask.com?l=disbo=101702 V| hedl X |,Q Live Search

I’8 Fie  Edit Yiew Favorites Tods  Help
T X v|Q' Search sk <|» |2 Create POF &, Options =

1 Q Favarites | {5 ‘;:_j Suggested Sites » @ | Free Hotmall @ | Weh Slice Gallery

| fi v Bl 2 @ v Page- Safety - Tooks+ (@~

Internet Options

»

| General | security | Privacy | Content || Connections | Programs | agvanced |

Inkernet programs
“o Yo can specify which program Windows aukomatically uses For
_% each Internet service,
HTML editar:
E-mail: ‘ Microsoft Office Outlook. v ‘
Mewsgraups: ‘ Outlaok Express b ‘
Internet Call: ‘ hetMesting v | :
ﬁ Calendar: ‘ Microsoft Office Outlook. v | - -;-:- ﬁ

Contact List: ‘ Microsoft Office Outlook, v | 1 . . 3

Defaulk web browser

& | Internet Explorer is the default web Make default
browser.

Tell me if Internet Explorer is not the default web browser,

Manage add-ons

Enable or disable browser add-ons Manage add-ons

installed in your systemn,

v 00w -

5. Click on “Apply” and then on “Ok”.
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(- Ask.com - Windows Internet Explorer

——
(=1 =]
e s

|@ hiktkp: v, search, ask.comy?l=disn=101702

"| @‘? x |,O Live Search

File Edt View Favorites Tools  Help

e x B -[Q-

IR | ask con

Internet Options

Search sk 8

1 ﬁ Favarites | {,;5 ‘;'i‘ Suggested Sites + @ | Free Hotmail @ | Wweb Slice Gallery

» [y Listen to music = flRasttn g %, options +

- [ @ v Page~ Safety Took~ @~

»

AskEraser

= Ch

| General | security | Privacy | Content | Connections | Programs | advanced |

e

Sa

Inkernet programs

Default web browser

Manage add-ons

Yau can specify which program Windows automatically uses for
each Internet service,

HTML editor:

E-mail: |Microsaft Office Outlook ~ |
Mewsgraups: |0ut|ouk Express b |
Inkernet Call |NetMeeting » ‘
Calendar: |Microsaft Office Outlook e ‘
Contact List: |Microsuft Office Outlook b ‘

Internet Explorer is the defaul web MMake default
browser.

Tell me if Internet Explorer is nok the default web browser,

Enable or disable browser add-ons Manage add-ons

installed in yaour system,

Settings ~

Modify New Tabs Settings

N wr N

0 Inkernet

6. Proceed to the “Advanced” section.
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. 3

n upgraded - Microsoft Windows - Windows Internet Explorer

’ ; [T
< microsoft.com)e plorer)] V| 41| X ‘)/ Live Search

Yigw
s |Q :

& Favorites | 5% [8] suggested

Tools  Help

|7 create POF B ¥ Options -

es v @8 | Free Hotmal @& | web

amd | =5 Yo brougser has heen ) [ = v Page- Safety~ Tooks -~ @@+

meneral | Securiy | Prlvacy_" Content | Connections | Programs | Advanced

Settings

[] Always expand ALT text for images
] Enable Caret Browsing for new windows and tabs
[ Move system caret with facus/selection changes
[[] Reset text size to medirm For new windows and tabs
Reset text size ta medium while zoaming®
[] Reset zoom level For new windows and tabs

D Browesing

[ Automatically check For Internet Explorer updates J p g ra d e d

Aukomatically recaver Fram page layout errars with Camps
[ Clase unused Folders in Histary and Favorites®

Disable script debugging (Internet Explorer)
Lisable script debugging (Other)

[7] Display & notification about every script erlror ]
£ ¥

*Takes effect after vou restart Internet Explorer ﬂe‘t

Restore advanced settings pre r8
Resek Internet Explorer settings . |
Resets Internet Explorer's settings to their default
i Reset,.,
condition.

‘ou should anly use this if your brawser is in an unusable state,

0 Inkernet

H100% v

C o (e |

r has be...

7. Onthe “Advanced” tab, scroll down and check for “Security”.
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b
en upgraded - Microsoft Windows - Windows Internet Explorer - l@@ ‘
|[#2][x |[2]-

s micrasoft.comy’ ~

Create PDF H ﬂ_.OptiDns i

[ @ v Page - Safety~ Toos- @+

General | Securiry | Privacy | Cantent | Connections | Programs | Advanced

Settings

Show pictures ~
Smart image dithering
@ Prirking
[ Print background colars and images
12 Search from the Address bar
) Do nat submit unknown addresses ta your auto-search pn
(%) Just display the results in the main window
& Security
[ Allow active content from CDs to run on My Computer®
[ allow active content to run in files on My Computer®
[ allows software ta run or install ven F the signature is inw.—
Check for publisher's certificate revocation
] check For server certificate revacation®
[¥] Check Far siqnatures on downloaded Drourlams -

L3
#Takes effect after vou restart Internet Explorer

Restore advanced settings
Reset Internet Explarer settings
Resets Internet Explorer's settings ta their default
s Reset, .,
condition,

‘ou should only use this if your browser is in an unusable state.

74

F 100 v

0 Internet

Aoply

8. Check the box “Allow active content from CDs to run on My
Computer”.
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Firewall Authentication - Windows Internet Explorer

——

| €] http: v, search.ask, com,?l=disto=101702

| &= 1 =% ]
o

=1

"| @“} x ‘,Q Live Search

|12

File Edit  Wiew Favorites  Tools

x @4-1a-
<7 Favarites | )

Help

Internet Options

Settings

[ Print background colors and images ~
p Search from the Address bar A
() Do not subrmit urknown addresses bo your auko-search ph
(&) ust: display the results in the main window
5 Secutity

p
[ Allow active conkent to run in files on My Computer®
[ Allow software to run ar install even if the signature s inv.

Check For publisher's certificate revacation

[[] Check For server certificate revocation®

Check For signatures on downloaded programs

[[] Do not save encrypted pages to disk

[ Empty Temporary Internet Files folder when brawser is cle
[¥] Enable DOM Storage i

Fy il | ¥

*Takes effect after vou restart Internet Explorer

Restore advanced settings

‘¥au shauld anly use this if your browser is in an unusable state,

Reset Internet Explorer settings

Resets Internet Explarer's settings to their defaul:
condition,

] Suggested Sites + @ | Free Hotmail @ | Weh Slice Gallery +

| General | Security | Privacy | Content | Connections | Programs | Advanced

] [ Apply

9. Click on the “Apply” tab.
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[ g v Page~ Safety+ Toos - (g~

»

tequired

d password to access the

I
I

539175389 [ 5400/or mail to hglan-

ntercom no. 5130/5319 if NIC

e Internet

(1) Keep your computer up to date x

Click here to have windows automatically keep your computer
current with impartant updates,
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il

n - Windows Internet Explorer

ASALZ] |§, hiktpe v, search. ask.com|Fl=disto= 101702 V| @ RIS |}-/Live Search | pedbd

28 Fil:  Edit View Favortes Tooks  Help
o [ le' Search Ask <|» » | 43 | Listen to music [~ L':'_}iCreatePDF u §§Opt\ons &

1 ﬁ Favarites ! ‘{;‘5 ) Suggested Sites ~ @] Free Hotmall @] 'web Slice Gallery =

ﬁ LA X | @ ~ Page = Safety = Tools + @v

Internet Options

‘ General || Security ” Privacy || Content ” Connections ” Prograrns | Advanced

Settings

equired
[ Print background colars and images A
2 search from the Address bar m
) Do nat submit unknown addresses ko your auto-search pn
(%) Just display the results in the main window
g Security
Allow tkenit From 1 KU O
[ Allow active conkent ta run in files on My Computer®

[] Alow software to run or install even if the signature is inv.
i g

d password to access the

Check far publisher's certificate revocation

g .
[ check Far server certificate revacation™® . - 'd

Check for signatures on downloaded programs :I

[[] Do not save encrypted pages bo disk =
[] Emphy Temporary Internet Files Folder when browser is cic
[¥] Enable DOM Storage ]

| »

<

*Takes effect after you restart Internet Explorer 391 /5399 1 5400/or mail to hglan

=
ntercom ne. 5130/5319 if NIC
& mternet

Reset Internet Explorer settings

Resets Internet Explarer's settings to thelr default
condition.

You should anly use this if vour browser is in an unusable state,

v

37| Rioow -

ar

"7 start

10.Finally click on “OK”.
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