RFP for engagement of a professional agency to organize the quiz
programme

GOVERNMENT OF INDIA
MINISTRY OF SOCIAL JUSTICE & EMPOWERMENT
DEPARTMENT OF SOCIAL JUSTICE & EMPOWERMENT
DR. AMBEDKAR INTERNATIONAL CENTRE

Request for Proposal
for

Engagement of a professional agency to assist

Dr. Ambedkar International Centre and Dr.

Ambedkar National Memorial in organizing
all elements of the quiz programm(s)
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Tender No. : 17020/ IS!ZZIZOISISCD VI/DANM

RFP for engagement of a professional agency to organize the quiz
programme

F.No. 17020/18(2)/2018-SCD-VI/DANM
Government of India
Ministry of Social Justice & Empowerment
Department of Social Justice & Empowerment
(Dr. Ambedkar International Centre)

15, Janpath, New Delhi
Dated: 15t November, 2018

INVITATION OF BIDS FOR ENGAGEMENT OF A PROFESSIONAL AGENCY TO ASSIST
DR. AMBEDKAR INTERNATIONAL CENTRE AND DR. AMBEDKAR NATIONAL

MEMORIAL IN ORGANIZING ALL ELEMENTS OF THE QUIZ PROGRAMM(S)

Dr. Ambedkar International Centre (DAIC), Department of Social Justice &
Empowerment, Ministry of Social Justice & Empowerment, Government of India, invites bids
under two bids system (Technical and Financial bids) for Engagement of a professional
agency to assist Dr. Ambedkar International Centre and Dr. Ambedkar National Memorial in
organizing all elements of the quiz programm(s) from reputed, financially sound and firms
having experience in organising such events as per the following schedule: -

S.No. Items Description
0 Scope of work As given in Para B. of RFP
2. Availability of Bid Document The bid document can be down
loaded from the websites: www.socialjustice.nic.in
3. Start Date of Issuance/Sale of 01.11.2018 at11:00 A.M.
RFP/ bid document.
4. Last Date of Submission of 15.11.2018
queries
5. Pre-bid Meeting 16.11.2018 at 3:30 P.M.
Date and Time
6. Issue of Corrigendum 26.11.2018
7. Last date for 11.12.2018 upto 11:00 A.M.
submission of RFP/ bids
8. Date and Time of opening 11.12.2018 upto 03:00 P.M.
Technical bid
9, Date of opening of Financial Bids | Will be communicated to technically qualified bidders.
10. EarnestMoney Deposit Rs.1,00,000/-/- in the form of Demand Draft drawn in
favour of "Pay & Accounts Officer", Ministry of Social
Justice & Empowerment, payable at New Delhi.
11. Address for Director, Dr. Ambedkar International Centre, 15 ,
Submission and Janpath, New Delhi.
opening of bids. \

\

(Atul Dev Sarmah)
Director, DAIC
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RFP for engagement of a professional agency to organize the quiz
programme

DISCLAIMER

The information contained in the Request for Proposal (RFP) document or documents
subsequently provided to Applicants, whether verbally or in documentary or any other form
by or on behalf of the Dr. Ambedkar International Centre (DAIC), Department of Social
Justice and Empowerment, Ministry of Social Justice and Empowerment (MSJ&E),
Government of India is provided to Applicants on the terms and conditions set out in the RFP
and such other terms and conditions subject to which such information is provided.

The RFP is not an agreement and is neither an offer nor invitation by the Dr.
Ambedkar International Centre (hereinafter referred to as DAIC) to the prospective
applicants or any other person.

The purpose of this RFP is to provide interested parties with information that may be
useful to them in the formulation of their Proposals pursuant to this RFP.

Information provided in this RFP to the Applicants is on a wide range of matters,
some of which depends upon the interpretation of law. The information given is not an
exhaustive account of statutory requirements and should not be regarded as a complete or
authoritative statement of law. The Authority accepts no responsibility for the accuracy or
otherwise for any interpretation or opinion in the law expressed herein.

DAIC also accepts no liability of any nature whether resulting from negligence or
otherwise however caused arising from reliance of any applicant upon the statements
contained in this RFP. DAIC may in its absolute discretion, but without being under any
obligation to do so, update, amend or supplement the information, assessment or assumption

contained in this RFP.

The issue of the REP does not imply that DAIC is bound to select any Applicant or to
appoint the Selected Applicant, as the case may be, for the consultancy and DAIC reserves
the right to reject all or any of the proposals without assigning any reasons whatsoever.

The applicant shall bear all its costs associated with or relating to the preparation and
submission of its Proposal including but not limited to preparation, copying, postage, delivery
fees, expenses associated with any demonstrations or presentations which may be required by
DAIC or any other costs incurred in connection with or relating to its Proposal. All such costs
and expenses will remain with the Applicant and DAIC shall not be liable in any manner
whatsoever for the same or for any other costs or other expenses incurred by an applicant in
preparation or submission of the proposal, regardless of the conduct or outcome of the

selection Process.
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Section - 1

Letter of Invitation
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programme

Government of India
Ministry of Social Justice and Empowerment
Department of Social Justice and Empowerment
(Dr. Ambedkar International Centre)

Dated: 1% November,2018

TENDER NOTICE

Reference No. 17020/18(2) /2018/SCD-VI/DANM
Project Name: Organizing the quiz program (s) for Dr. Ambedkar International Centre and

Dr. Ambedkar National Memorial.

Name of the Ministry / Department: Dr. Ambedkar International Centre (DAIC),
Department of Social Justice and Empowerment, Ministry of Social Justice and
Empowerment (MSJ&E), 15, Janpath, New Delhi.

Title of Consulting Services: RFP for Engagement of a professional agency to assist Dr.
Ambedkar International Centre and Dr. Ambedkar National Memorial in organizing all

elements of the quiz programm(s).

Dear Mr/ Ms :

1. Dr. Ambedkar International Centre (DAIC), (hereinafter called “Employer”) is
Organizing the quiz program for (s) Dr. Ambedkar International Centre and Dr. Ambedkar
National Memorial. The detailed terms & conditions prescribed for submission of RFP
may be seen at ministry’s website- socialjustice.nic.in or www.eprocure.gov.in.

2. Shortlisting of Consultants will be done as per criteria mentioned in TOR Section-3
of this RFP.

The employer has invited to submit proposal as per the RFP document available on
socialjustice.nic.in, or www.eprocure.gov.in from the firms/ Institutes. More details in this
regard are provided under Terms of Reference in this RFP document.

3. A firm will be selected under a method of two-stage selection process of
consultancy and procedures described in this RFP.

4. The RFP includes the following documents:

Section 1 — Letter of Invitation

Section 2 — Information to Consultants (including Data Sheet)
Section 3 — Terms of Reference

Section 4 — Eligibility and pre-qualification criteria

Section 5 — Bid evaluation criteria and selection procedure
Section 6- Standard Formats for Technical and Financial Proposal
Section 7- Proposed Contract terms
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4. Please inform us in writing at the following address to ‘Director, Dr. Ambedkar
International Centre (DAIC), 15, Janpath, New Delhi upon receipt of the document:

(a) that you have received the letter of invitation and RFP document; and

(b) that you will submit the proposal by the date and time indicated in part II of the

information to consultants called ‘project specific information’.

5. In case your firm/institution interested in undertaking the above said study and fulfil the
eligibility criteria, you are requested to apply in the prescribed proforma contained in RFP
document (Technical bid and Financial bid separately).The bids may be submitted only in
online mode on Central Public Procurement Portal (http://eprocure.gov.in). The EMD may
be submitted either physically in the form of Demand Draft in favour of “PAO, Department
of Social Justice and Empowerment™ payable at New Delhi to the office of ‘Director, DAIC,
Ministry of Social Justice and Empowerment, Shastri Bhawan, New Delhi, on or before
11:00hrs. 111 December, 2018. If EMD is submitted online through RTGS/NEFT, the
details of the same may also submitted along with Technical proposal.

6. All the required documents (self attested) in support of eligibility criteria are to be
submitted along with the tender documents. All tender documents should be numbered
serially. Proposals may be submitted online at http://eprocure.gov.in after perusal of the
detailed instructions for bidders. It is mandatory for the Agency to submit proposal
online within stipulated time failing which the proposal are liable to be rejected.

7. Government reserves the right to cancel the tender at any time / stage or relax /amend /
withdraw any of the terms and conditions contained in the Tender documents without
assigning any reasons, thereof.

8. Complete tender documents may be downloaded from the website of Central Public
Procurement Portal (CPPP) http://eprocure.gov.in & also from website of Ministry of
Social Justice and Empowerment (socialjustice.nic.in). All queries relating to the process of
online bid submission may be directed to the 24X7 CPP Portal Helpdesk.

\)/

(Atul Dev Sarmah)

Director

Dr. Ambedkar International Centre
Tel. No. 011-23477664
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Section - 2

Information to consultant
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RFP for engagement of a professional agency to organize the quiz
programme

(a)

(b)

©

(d)

(e)
€y
(2)

(h)

)
(k)

D

(m)

Part -1

Definitions:

“Employer” means the Dr. Ambedkar International Centre (DAIC), Department
of Social Justice and Empowerment, Ministry of Social Justice and
Empowerment (MSJ&E), 15, Janpath New Delhi who has invited bids for
consultancy services with whom the selected Consultant signs the Contract for
the Services and to whom the selected consultant shall provide services as per the
terms and conditions and Terms of Reference (TOR) of the contract.

“Consultant” means any entity or person or associations of person who have been
shortlisted to submit their proposals that may provide or provides the Services to
the Employer under the Contract.

“Contract” means the Contract signed by the Parties for this assignment

“Project specific information” means such part of the Instructions to Consultants
used to reflect specific project and assignment conditions.

“Day” means calendar day.
“Government” means the Government of India

“Instructions to Consultants” means the document which provides short-listed
Consultants with all information needed to prepare their proposals.

“[OI” means the Letter of Invitation being sent by Employer to the short-listed
consultants.

“Personnel” means professionals and support staff provided by the Consultant
and assigned to perform the Services or any part thereof;

“Proposal” means the Technical Proposal and the Financial Proposal.

“RFP” means the Request for Proposal prepared by the Employer for the
selection of Consultants.

“Assignment / job” means the work to be performed by the Consultant pursuant
to the Contract.

“Terms of Reference” (ToR) means the document included in the RFP as
Section-3 which explains the objectives, scope of work, activities, tasks to be
performed, respective responsibilities of the Employer and the Consultant, and
expected results and deliverables of the Assignment/job.

Introduction:
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RFP for engagement of a professional agency to organize the quiz
programme

2:1 Dr. Ambedkar International Centre (DAIC), Department of Social Justice and
Empowerment, Ministry of Social Justice and Empowerment (MSJ&E),, New Delhi wishes
to engage a professional agency to assist Dr. Ambedkar International Centre and Dr.
Ambedkar National Memorial in organizing all elements of the quiz programm(s)

2.2 The agency is broadly expected to :
2.2.1 prepare a plan of action for organizing research, documentation, grouping of various

school/participants, set up and organize qualifying rounds and final round of a high
quality quiz programme on Dr. Ambedkar. The agency has to Interface and
coordinate with selected schools for compiling list of participants.
2.2.2 undertake the following:
(i)  Facilitate issue of invites and compile confirmed list of participants
(ii)  Develop final participants’ list with contact details
(iii) Provide all supports necessary to organizing the Quiz programme
(iv) Plan and Arrange for all logistical requirements including backdrop, standees,
agenda copies, PA systems, AV facilities, still & videography, voice recordings of
sessions, travel information assistance, registration, food arrangements,
publications kit and press kit.
(v)  Arrange for experienced and reputed professional quiz masters and a data base of
exhaustive quiz questions.
(vi) Set up and conduct qualifying rounds. On the basis of performance screen and
announce qualifying participants
(vii) Arrange for appropriate decoration of hall/outdoors including display boards
(viii) Setup and conduct the high visibility final round.
(ix) Plan and support national media coverage.
(X)  Arrange for suitable trophies and certificates.
(xi) Prepare a detailed report (soft as well as hard copies) for giving full information
about the Quiz programme enclosing relevant photographs, videos, news reports

(if any) and other details.

2.3 The date, time and address for submission of the proposal have been given in
Part- II Data Sheet.

24  The Consultants are invited to submit their Proposal, for consultancy
assignment/job named in the Part I Data Sheet. The Proposal will be the basis
for contract negotiations and ultimately for a signed Contract with the selected

Consultant.
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RFP for engagement of a professional agency to organize the quiz
programme

2.5

2.6

3l

3.2

4.1

4.2

4.3

4.4

Consultant should familiarize themselves with local conditions and take them
into account in preparing their proposals. If any clarification is required on any
clause/condition of the RFP, the same may be forwarded within the prescribed
time period to the Employers’ representative.

Consultant shall bear all costs associated with the preparation and submission of
their proposal and contract negotiation. The Employer is not bound to accept any
proposal and reserves the right to annul the selection process at any time prior to
award of the Contract without incurring any liability to the Consultants thereby.

Clarification and Amendment of RFP Document:

Consultants may request a clarification on any clause of the RFP document
within the timeframe indicated in the Part II Data Sheet. Any request for
clarification must be sent in writing or e-mail to the Employer’s address
indicated in the Part II Data Sheet. The Employer will respond in writing or by e-
mail.

At any time before the submission of proposals, the Employer may amend the
RFP by issuing an addendum in writing or by announcing it through its website.
The addendum shall be binding on all consultants. Consultants shall
acknowledge receipt of all such amendments. To give the consultant reasonable
time in which to take an amendment into account in their proposals, the
Employer may extend the deadline for the submission of proposal.

Conflict of Interest:

The Employer requires that Consultant provide professional, objective and
impartial advice and at all times hold the Employer’s interests paramount, strictly
avoid conflicts with other assignment/jobs or their own corporate interest and act
without any consideration for future work.

Without limitation on the generality of the foregoing, consultant, and any of their
affiliates, shall be considered to have a conflict of interest and shall not be
selected, under any of the circumstances set forth below.

Conflicting Activities:

A consultant or any of its affiliates selected to execute the consulting
assignment/job for this project shall be disqualified from subsequent downstream
supply of goods or works or services resulting from or directly related to this
project, if the consultancy or any it’s affiliates is found indulged in any such
activities which may be termed as the conflicting activities by the employer.

Conflicting Assignment/job:
A consultant (including its affiliates) shall not be hired for any assignment/job
that, by nature, may be in conflict with another assignment/job of the consultant

to be executed for the same or for another Employer.
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4.5

Conflicting Relationships:
A consultant that has a business or family relationship with a member of the
Employer’s staff who is directly or indirectly involved in any part of the project
shall not be awarded the contract, unless the conflict stemming from this
relationship has been resolved in a manner acceptable to the Employer
throughout the selection process and the execution of the contract.

Consultants have an obligation to disclose any situation of actual or potential
conflict that impacts their capacity to serve the best interest of their Employer, or
that may reasonably be perceived as having this effect. Any such disclosure
shall be made as per the forms of technical proposal provided herewith. If
the consultant fails to disclose said situations and if the Employer comes to know
about any such situation at any time, it may lead to the disqualification of the
consultant during bidding process or the termination of its contract during
execution of the assignment.

Unfair Advantage:

If a consultant could derive a competitive advantage from having provided
consultancy assignment/job related to the assignment /job in question and which
is not defined as conflict of interest as per para above, the Employer shall make
available to all consultants, together with the RFP, all information that would not
give such consultant any competitive advantage over competing consultants.

Proposal:

One consultant shall submit only one proposal for this project. If a consultant
submits or participates in more than one proposal, all such proposals shall be
disqualified.

Proposal Validity

Part-II Data Sheet indicates the desired validity of the consultants’ proposals
after the submission date. During this period, consultants shall maintain the
availability of technical staff submitted in the proposal and also the financial
proposal unchanged. If need arises, the Employer may request consultants to
extend the validity period of their proposals beyond the validity period of 90
days. Consultants, who agree to such extension, shall confirm that they maintain
the availability of the technical staff submitted in the proposal and their financial
proposal; consultants could submit new staff replacement, which would be
considered in the final evaluation for award of the contract. Consultants who do
not agree have the right to refuse to extend the validity of their proposals. Under
such circumstance, the Tender Committee shall not consider such proposal for
evaluation.

Preparation of Proposal:
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8.1  In preparing their proposal, consultants are expected to examine

in detail the

documents comprising the RFP. Material deficiencies in providing the

information requested may result in rejection of a proposal.

8.2  Technical Proposal:

While preparing the Technical Proposal, consultants must give particular

attention to the following:

8.2.1 The estimated number of professional staff months for the assignment/job as

shown in the Part II Data Sheet. However, the proposal shall

be based on

number of professional staff, months or budget estimated by the consultants.

While making the proposal, the consultant must ensure that they
minimum number and type of experts as sought by the Employer,
the proposal shall be considered as non-responsive.

proposes the
failing which

8.2.2 Alternative professional staff shall not be proposed and only one curriculum vita

(CV) may be submitted for each position mentioned.

8.2.3 Depending on the nature of the assignment/job, consultants are required to

submit a Technical Proposal (TP) in forms provided in Section -6.

8.2.4 Submission of the wrong type of Technical proposal will result in the proposal

being deemed non-responsive. The Technical Proposal shall

provide the

information indicative in the following para from (a) to (f) using the attached

Forms (Section -6). Form 1 in Section — 6 is a sample letter

of technical

proposal which is to be submitted along with the technical proposal.

a) A brief description of the consultant’s organization will be provided in Form -2
(Section-6). In the same form, the consultant will provide details of experience
of assignments which are similar to the proposed assignment/job as per the
TOR. Information should be provided only for those assignment/jobs for which
the consultant was legally contracted by an Employer as a corporation or as one
of the major firm/entity within a joint venture. Assignment/jobs completed by
individual professional staff working privately or through other consulting

consultancy cannot be claimed as the experience of the consultant,

or that of the

consultant’s associates, but can be claimed by the professional staff themselves
in their individual CVs. Consultants should substantiate the claimed experience
along with the proposal and must submit letter of award/ copy of contract for all
the assignments mentioned in the proposal.(The Abstract/brief of each

consultancy work containing objectives, methodology

and

outcome/recommendations may be attached with the Form -2 of Section 6).
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RFP for engagement of a professional agency to organize the quiz
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b) Comments and suggestions on the Terms of Reference including workable
suggestions that could improve the quality/effectiveness of the assignment/job/
(Form-3 of Section 6)

c) A description of the approach, methodology and work plan for performing the
assignment/job covering the following: technical approach and methodology,
work plan, project organization and availability of experts, and transfer of
knowledge/training. Guidance on the content of this section of the Technical
Proposals is provided under Form -4 of Section- 6. The work plan should be
consistent with the Work Schedule (Form -8 of Section- 6) which will be shown
in the form for the timing of each activity.

d) The list of the proposed professional staff team by area of expertise, the position
that would be assigned to each staff team member and their tasks to be provided
in Form -5 of Section 6.

e) CVs of the professional staff signed by the staff themselves or by the authorized
representative of the Professional Staff (Form -6 of Section- 6).

f) Estimates of staffing schedule should be given in Form -7 of Section- 6.
g) Work schedule should be given in Form -8 of Section- 6.

h) Comments/ Modifications suggested on draft agreement should be given in
Form -9 of Section- 6.

i) Information relating to “conflict of interest” should be furnished in Form -10 of
Section 6.

J) The Technical Proposal shall not include any financial information. A Technical
Proposal containing financial information may be declared non-responsive.

8.4 Financial Proposal:
The Financial Proposal shall be prepared using the prescribed Form-14 (Section -
6). It shall list all costs associated with the assignment/job, including (a)
remuneration for staff and (b) reimbursable expenses. If appropriate, these costs
should be broken down by activity. The financial proposal shall be rejected
summarily, if found not in the prescribed forms.

9. Taxes:
The consultant shall fully familiarize themselves about the applicable domestic

duties and taxes on amounts payable by the Employer under the contract. All such
duties and taxes must be included by the consultant in the financial proposal.

10.Currency:
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Consultant shall express the price of their assignment/job in Indian Rupees (INR)
only.

11. Earnest Money Deposit (EMD):

11.1  The technical bid should accompany an Earnest Money Deposit (EMD) of Rs.
100,000/~ (Rupees Omne lakh only). The EMD may be submitted either
physically to the office of Director, DAIC, in the form of Demand Draft in
favour of “PAO, Ministry of Social Justice and Empowerment” payable at New

Delhi on or before 11:00 hrs. of 11" December, 2018.

11.2 If EMD is submitted online through NEFT/RTGS, the details of the same may
also be given along with technical bid. Proposals not accompanied by EMD
shall be declared as non-responsive.

11.3 The EMD will be refunded to the bidders after the selection process is over.
Conditional bids shall not be considered and will be rejected out-right.

11.4 EMD in respect of the successful bidder shall be retained until the
Performance Guarantee is deposited. No interest shall be payable by the
Employer for the sum deposited as EMD.

1.5 Government Technical/ Educational institutes may be exempted for payment
of EMD and Performance Guarantee.

11.6 Forfeiture of EMD:

The EMD shall be forfeited by the Employer in the following events:

a) If the proposal is withdrawn during the validity period or any extension
agreed by the consultant thereof.

b) If the proposal is varied or modified in a manner not acceptable to the
Employer after opening of proposal during the validity period or any
extension thereof.

¢) If the consultant tries to influence the evaluation process

12. Performance Guarantee & Assurance:

The successful bidder shall be required to furnish a Performance
guarantee equivalent to 10% of contract value rounded-off to the nearest
thousand Indian Rupees in the form of an unconditional and irrevocable bank
guarantee from a scheduled commercial bank in India in favour of “PAO,
Ministry of Social Justice and Empowerment” payable at New Delhi for the period of
contract with 60 days claim period beyond the completion of all contractual
obligations. The bank guarantee must be submitted after award of contract but
before signing of the consultancy contract. The successful bidder has to renew
the bank guarantee on same terms and conditions for the period up to contract
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including extension period, if any. Performance Guarantee would be returned
only after successful completion of tasks assigned to them and only after
adjusting/recovering any dues recoverable/payable from/by the consultant on
any account under the contract. On submission of performance guarantee and
after signing of the contract, EMD would be returned.

If performance of the agency is not satisfactory in term of any of the
deliverables or the measurable output is less than envisaged as per scope of work,
then a part of the total bid value as deemed appropriate will be deducted by DAIC
at the time of final payment. Decision of DAIC shall be final and binding in this

regard.

13. Documents to be enclosed with BID:

1) Details of EMD submission

ii)  Letter of proposal submission (Form-1)

iii)  Consultant’s organization and experience (Form-2)

iv)  Comments and suggestions on the ToR (Form-3)

v)  Description of Approach, Methodology and Work Plan (Form-4)

vi)  Team composition and Task assignment (Form-5)

vii)  Curriculum Vitae for Proposed professional staff (From-6)

viii) Staffing Schedule (Form-7)-

ix)  Work Schedule (Form-8)

%) Comments/ Modifications suggested on draft agreement (Form-9)

xi)  Information regarding conflicting activities and declaration thereof (Form-10)
xii)  Details for E Payment (Form-11)

xiii) Statement of Deviations (Form-12)

xiv) MoU for Joint Venture Agreement (Form-13)

xv) Financial details (Form-14) in separate sealed cover

xvi) Audited Balance Sheet duly certified by Chartered Accountant

xvii) Self-attested copy of the organization’s PAN/ TIN Number.

xviii) Self-attested copy of the company/firm/agency registration certificate.

14. Submission of Offers & Opening of bids:

The original proposal, both Technical and Financial shall contain no
interlineations or overwriting. Submission letters for both Technical and Financial
Proposals should be in the format of Form -1 to 13 of Section- 6, and Form — 14 of
Section- 6 respectively. An authorized representative of the consultants shall initial all
pages of the original Technical and Financial Proposals. Proposals are invited in
“Two bid system” with technical and financial bids sealed separately.

The technical proposals will be opened on the date and time indicated in Part II

Data Sheet in the presence of the representatives of the consultants who wish to attend.

Financials bids of the shortlisted applicants will be opened thereafter on the date, time
and place as indicated.
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15. Negotiations:

Financial Negotiations: Negotiations, if considered necessary, shall be held
only with the consultant who obtains highest marks after combined evaluation of the
Technical and Financial Proposal. Under no circumstance, the financial negotiation
shall result into an increase in the price originally quoted by the consultant. Date and
Time for negotiation shall be communicated to the selected consultant. Representatives
conducting negotiations on behalf of the consultant must have the written authority to
negotiate and conclude the contract.

16. Award of Contract:

After completing negotiations the Employer shall issue a Letter of Intent to the
selected Consultant and promptly notify all other consultants who have submitted
proposals about the decision taken.

The consultant will sign the contract after fulfilling all the formalities/pre-
conditions (contract to be signed after the selection of consultant), within 5 days of

issuance of the letter of intent.
The consultant is expected to commence the assignment/ job on the date

specified in the Work Plan.

17. Confidentiality:

Information relating to evaluation of proposals and recommendation
concerning awards shall not be disclosed to the consultants who submitted the
proposals or to other persons not officially concerned with the process, until the
publication of the award of contract. The bidders qualifying for opening of the
financial bids based on the evaluation of the technical bid may, if desired, attend the
financial bid opening meeting of the evaluation committee. The undue use by any
consultant of any information related to the process may result in the rejection of its
proposal and may be subject to the provisions of the Employer’s antifraud and

corruption policy.

18. Payvment Terms:

The terms of payment would be linked to the deliverables of the project, and
are specified in the other terms and conditions (refer Para 6 of Section-3). Bidders are
required to submit their bank details in the proforma given in Form - 11 to facilitate e-
payment vide RTGS/ NEFT, if any.

18.1 The date of satisfactory completion of services shall be the date which the
Client accepts by issuing an appropriate certificate of satisfactory completion

of services, subject to such date being on or before the completion date given
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in Schedule I and other terms and conditions of the Agreement.

18.2 The consideration payable by the Client to the Agency for satisfactory
completion of the service given in Schedule II which will be strictly adhered
to and the Agency is answerable to the Client for the amount paid at every
stage.

18.3 If the terms of payment defined in Schedule II relate to phase-wise progress
of rendering the services, each such phase shall be deemed to have been
completed subject to such conditions, as contained therein, If any, on issue of
a letter acknowledging receipt, such letter being duly signed by an authority
authorized on this behalf by Client.

19.  Arbitration Policy:

In case of any dispute between the Client and the Agency arising out
of or in relation to the Agreement, the dispute shall be referred to
arbitration of a sole arbitrator to be appointed by the Secretary,
Department of Social Justice and Welfare, Ministry of Social Justice and
Welfare, Government of India. The Arbitration and Conciliation Act, 1996
as amended from time to time shall be applicable to arbitration under this
clause. The award of the arbitrator shall be binding on the parties to the
dispute provided any party aggrieved by such award may make a further
reference for setting aside or revision of the award to the Law Secretary or
any other officer when so authorized by the Law Secretary, whose
decision shall bind the parties finally and conclusively. The place of
arbitration shall ordinarily be at New Delhi but may be changed by the
arbitrator for sufficient reasons. The Courts at Delhi shall alone have
jurisdiction in the matters.

20. Force Majeure:

20.1 Force Majeure shall include un-predictable, un-foreseen, catastrophic
and Natural calamities or acts of God, beyond the control of both the
parties and not brought about at the instance of the Party claiming to
be affected by such event or which, if anticipated or foreseeable,
could not be avoided or provided for and which has caused the non-
performance or delay in performance, such as earthquake, flood, land
slide, epidemic, drought, hail storm, high variation in temperature,
fire, war, curfew, riots, existing on or after the effective date of this
agreement which prevent totally or partially the fulfillment of the
obligations of one or both the parties.

20.2 The party invoking Force Majeure shall provide to the other party
confirmation of the existence of facts constituting Force Majeure. Such
evidence shall consist of a statement of certificate of any Governmental
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Department or Agency. If such a statement or certificate cannot reasonably be
obtained, the party claiming Force Majeure may, as a substitute therefore,
make a notarial statement describing in detail the facts claimed to constitute
Force Majeure and the reasons, why such a certificate or statement
confirming the existence of such facts cannot reasonably be obtained.

20.3  During the period that the performance by one of the parties of its obligations
under this Agreement has been suspended by an event of Force Majeure, the
other party may likewise suspend the performance of all or part of its
obligations hereunder, except for payment of any amounts then already due
and payable.

20.4 If the period of Force Majeure continue for more than six calendar months,
either party may terminate this Agreement without liability to the other party,
except for payments due as of the termination date, upon giving written
notice and recovery of advance payment including invoking of Bank
Guarantee.

21. Progress Monitoring:

21.1 Client shall have full rights to monitor the progress of services being
rendered by the Agency at all stages and to give suitable instructions
and directions as deemed fit by the Client within the purview of the
RFP. The Agency shall implement such modifications
unconditionally.

21.2 Client shall have right at all times to enter the premises and work area
of the Agency for the purposes of inspection of the progress of the
services.

21.3 If during the course of monitoring the work of the Agency, Client is
satisfied that the services being rendered are not to its complete
satisfaction, then, Client shall have the right to cancel the Agreement
after giving a notice of 15 days and have the work completed by any
other body at the sole risk and cost to the Agency. This shall be
without prejudice to Client's right to call bank advance, invoke bank
guarantee and impose such recoveries, penalties and sanctions as it
deems fit.

22. Clarification if any:

For clarification(s) if any, regarding study, the willing firms may contact
Director , DAIC, 15, Janpath, New Delhi (e-mail: dir-daic-mosje@gov.in).
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INFORMATIONS TO BIDDERS
PART -1I

DATA SHEET (PROJECT SPECIFIC INFORMATION)

Al | Bl parsotibection Particulars of data sheet
No. 2 of part-1
Name of the Employer: Dr. Ambedkar International Centre (DAIC),
1 l1(a)&2.1 Department of Social Justice and Empowerment, Ministry of Social Justice
and Empowerment (MSJ&E), Government of India
Name of the Assignment/job: To assist Dr. Ambedkar International Centre
2 2:1 and Dr. Ambedkar National Memorial in Organizing all the elements quiz
program (s)
Availability of  Bid | The bid document can be down

3 Document loaded from the websites: www.socialjustice.nic.in
Start Date of 01.11.2018 at 11:00 A.M.
Issuance/Sale of RFP/
bid document.
Last Date of 15.11.2018
Submission of queries
Pre-bid Meeting 16.11.2018 at 3:00 P.M.
Date and Time
Issue of Corrigendum 26.11.2018
14 Last date, time and address for submission of bids: 11" December, 2018,
3 11.:00 AM '
S hiiasion o Bid Director, Dr. Ambedkar International Centre (DAIC), 15, Janpath, New
Delhi-110001, Tel. 23477664
14 Opening of Technical Proposal: 11" December, 2018, 3:00 PM
4 Place of opening of | Dr. Ambedkar International Centre (DAIC), 15, Janpath, New Delhi-
Technical bid 110001, Tel. 23477664
15.2 Opening of Financial Proposal: Date and time to be intimated later
5 Place of opening of | Director, Dr. Ambedkar International Centre (DAIC), 15, J anpath, New
financial bid Delhi-110001, Tel. 23477664
6 7 Proposals must remain valid for 90 days after the last date of submission.
;. 10 Consultant should state the cost in Indian Rupees only.
The estimated number of professional staff-months required for the
82 Assignment/job is: staff months to be estimated by the Bidder. The
' Consultant should also indicate the number and details of the Support Staff
members associated with the Key Team members in their work plan
8 The Employer would provide consultants the necessary support in terms

of information/documents/co-ordination with other division/office/state
etc. Whenever and wherever considered necessary for the progress of the
study. The Employer will interact with the consultant for exchange of
Documents/information and discussion.
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Section - 3

Terms of Reference
(ToR)
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Terms of Reference

A. Background:
26 Alipur Road. Delhi is the fourth important place refated to Dr. Ambedkar. This

place is called Mahaparinirvan bhoomi because Dr. Ambedkar died here on 6th December,
1956. This place was offered to Dr. Ambedkar by the king of Sirohi after his resignation from
the office of the Law Minister on 27th September, 1951. This land was later acquired by the
government and turned into a memorial in 2003. On 21st March, 2016, Hon’ble Prime
Minister Sh, Narendra Modi laid the foundation stone for Dr. Ambedkar National Memorial.

Dr. Ambedkar National Memorial in 7374.20 square meter area is an excellent
example of architectural design as it is the first open book shaped building in India. The
shape of the main building of the memorial symbolizes the constitution of India and
empowerment through education and knowledge. This beautiful building has an excellent
museum, a meditation hall, musical fountains, the Ashoka Pillar, two Toran gates similar to
the gates of Sanchi Stupa, a bust of Dr. Ambedkar and a 12 feet high bronze statue of Baba
Gaheb Dr. B.R. Ambedkar. The overall ambience of the memorial is a perfect blend of
modern science and traditional Buddhist architecture. The memorial was constructed by
CPWD in record time.

Dr. Ambedkar International Centre, 15 Janpath, New Delhi was also inaugurated by
the Hon’ble Prime Minister of India on 07" December, 2017. Founded on the views and
thoughts of Dr.B.R. Ambedkar, the Centre will focus its energies in conducting research on
Dr. Ambedkar and his ideas; transformational and developmental aspects of Buddhism;
policy advocacy: capacity development: sustainable development and livelihood through
various activities in its Schools. The research studies and its outcomes will support the
Government and industry in transforming its policies and operations and also provide key
knowledge support to other subjects of social sciences, thereby supporting the cause of social

justice and empowerment.
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B. Objective

As part of awareness and advocacy of the philosophy of Dr. Ambedkar as well as his
path breaking contribution to action building, it is proposed to organize a inter school quiz
completion among at least top 100 schools in Delhi/NCR. Screened through several
qualifying rounds, it is planned to organize a grand finale on December 6. 2018 at New
Dethi.

The purpose of RFP is to identify a professional agency which will assist Dr.
Ambedkar International Centre and Dr. Ambedkar National Memorial in organizing all

elements of the proposed quiz programme on turnkey basis.

C. Scope of Work

2.2.3 Prepare a plan of action for organizing research, documentation, grouping of various
school/participants, set up and organize qualifying rounds and final round of a high
quality quiz programme on Dr. Ambedkar. The agency has to interface and
coordinate with selected schools for compiling list of participants.

2.2.4 The agency needs to undertake the following:

(i)  Facilitate issue of invites and compile confirmed list of participants
(ii)  Develop final participants” list with contact details
(iii)  Provide all supports necessary to organizing the Quiz programme
(iv) Plan and Arrange for all logistical requirements including backdrop, standees,
agenda copies, PA systems, AV facilities, still & videography, voice recordings of
sessions, travel information assistance, registration, food arrangements,
publications kit and press kit.
(v)  Arrange for experienced and reputed professional quiz masters and a data base of
exhaustive quiz questions.
(vi) Set up and conduct qualifying rounds. On the basis of performance screen and
announce qualifying participants
(vii) Arrange for appropriate decoration of hall/outdoors including display boards
(viii) Set up and conduct the high visibility final round.
(ix)  Plan and support national media coverage.

(x)  Arrange for suitable trophies and certificates.
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(xi) Prepare a detailed report (soft as well as hard copies) for giving full information
about the Quiz programme enclosing relevant photographs, videos, news reports

(if any) and other details.

C. Methodology
Methodology to be adopted to complete the Work should be given in the Technical Bid. A

presentation of the successful consultant / bidder on the methodology to be adopted is
envisaged.

D. Institutional arrangements for Work
Institutional arrangements required for this work will also be included in Methodology

and revealed through the presentation on methodology referred to above.
E. Time frame for the completion of Work
The work is to be completed well before the deadline given in work plan and work schedule.

(Employer intends to complete this work by 315 January, 2019).

G. Eligibility Criteria
The consultants will be shortlisted using the below mentioned eligibility criteria

i Firm Experience
Should have been in business since last 10 years and have experience of at least 5 years in the

field of similar kind of work as per Scope of Work of this RFP.

ii. Financial Strength
(a) Should have a minimum turnover of Rs. 5 crore during each of the last 3 financial years.
(b) Should have minimum turnover of Rs. 1 crore from similar kind of work during each of

the last 3 financial years.
(¢) Should be a profit making entity during each of the last 3 financial years.

H. Team Composition

The firm shall have a team of experts having experience in the relevant field as work specified in this
RFP.

The essential competencies for the proposed position of experts are given below.

Team Leader — The team leader will be an expert with a strong background in organizing the quiz
programs at National Level with 5 years’ experience.

Support Staff — The firm should propose support staff with graduate degree in business,
engineering, finance, Environmental science, Social science and economics with minimum 3 years
of experience in organizing quiz programs.

I. Payment Schedule The payment terms for the consulting firm would be based on the
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following milestones:

Milestones Payment Schedule

Advance Payment(at the time of signing 10% of Contract Value
agreement ) Against bank Guarantee after Award

of Work

Within 15 days of acceptance of 40% of Contract Value
Work Plan

On completion of Assignment 50% of Contract Value

Consultants would be required to indicate methods adopted in respect of mobilization advance as

well.
J. Penalties

If the firm/agency fails to adhere to the stipulated ~ time  frame, a
penalty as indicated in Appendix-D will be applicable. However, Ministry can waive
off the penalties on submission of valid/ acceptable reasons for delay in adhering to the time frame,
but the consultancy should request time extension before the time frame fixed.

The provisions of penalties and liquidated damages (not mentioned herein) would be governed by
provisions under GFR and as mandated in standard RFP.

K. Key Deliverables

Work Plan: to be submitted within 5 days from the commencement of the assignment (i.e. Signing

of agreement).

The agency shall submit a Work Plan within 5 days of the commencement of assignment
clearly bringing out the detailed approach including procedures to be adopted .

The agency shall organize all the programs as per schedules given in approved Work Plan.

L. Statement of deviation from RFP, if any should be clearly brought out with its implication on
quality of cost of the work. Its acceptance/rejection solely rests with the Government and no claim

subsequently will be entertained.
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Section - 4

Eligibility and pre-qualification
criteria
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(A) Technical Criteria:

1. A registered consultancy firm, company, Joint Ventures (Not more than 2 partners),
Universities and Educational /Planning/Research Institutes of Central/State Govt.
having minimum experience of 10 years and have at least 5 years’ expertise in the field
of organising quiz programs etc.

1.1 A member of JV firm shall not be permitted to participate either in
individual capacity or as a member of another JV firm in the same tender.

1.2 A copy of Memorandum of Understanding (MoU) executed by JV members
shall be submitted by the JV firm along with the tender.

1.3 The constitution of JV firm shall not be allowed to be altered during the

currency of contract.
1.4 The Joint Venture Agreement shall in all respect be governed by and
interpreted in accordance with Indian Laws.

2. The agency should have done at least five quiz programs in the last 5 years.

Supporting Documents:

The agency is required to give complete details as per Form 2 of Section -6, in respect
of Experience. Original/ attested copies of completion reports should also be submitted

by the bidder.

Financial Criteria:

The total turnover of the bidder should not be less than Rupees Five crore during each
of last three financial years. It should be a profit making entity during each of last 3
years. The supporting documents in this regard should be submitted i.e. attested
certificate from the employer/ client, audited balance sheet duly certified by Charted
Accountant. Universities and Educational /Planning/Research Institutes of Central/State
Govt. including Institutes of ICAR are exempted from this clause.

(B) Other Requirement:
1. The agency should have strength of minimum five personnel having expertise in

conducting of Quiz programs. The bidder is required to give complete details as per
form- 5 of Section-6.
2. The firm should have SB/Current account in a nationalised bank.

3. The agency must have PAN/TIN Number and GST number. Self attested copy of

the same must be submitted.

Page 26 of 52



Tender No. : 17020/ 18!2)/2018.’SCD VI/DANM
R S

RFP for engagement of a professional agency to organize the quiz
programme

4. The agency will give an undertaking that it meets and will meet all the statutory
requirements of Central Government/State Government/Local Bodies in

accomplishing the work.
5. The Company/ Firm / Agency/ Members of Joint venture should be registered with

appropriate authority. Self attested copy must be submitted.

6. The applicant whose agency/firm has been black-listed / terminated in the middle
of the contract period or any litigation is pending in any
Ministry/Department/Organization of the Central Government/State Government
or any Public Sector Undertaking/Bank for the last five Years for any of the
reasons is not eligible to participate in this tender process. The applicant should
give a certificate to this effect. If such things come to the notice at any stage of the
tender process or after finalization of contract, the contract/bid shall be rejected
with forfeiture of EMD/performance Security Deposit.
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Section - 5

Bid evaluation criteria and selection
procedure
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1. Evaluation of Proposals

From the time the proposals are opened to the time the contract is awarded, the
consultants should not contact the Employer on any matter related to its Technical and/ or
Financial Proposal.

Any effort by Consultants to influence the Employer in the examination, evaluation,
ranking of Proposals, and recommendation for award of contract may result in the rejection
of the consultants’ proposal.

The Employer has constituted/shall constitute a Tender Committee (TC) to function
as Consultancy Evaluation Committee (CEC) and Consultancy Monitoring Committee
(CMCQ), for selection of the Consultant which will carry out the assignment.

1.1 Evaluation of Technical Proposals:

The Tender Committee (TC) shall evaluate the Technical Proposals on the basis of
their responsiveness to the Terms of Reference and by applying the evaluation
criteria and sub- criteria. In the first stage of evaluation, a proposal shall be rejected
if it is found deficient as per the requirement indicated for responsiveness of the
proposal. Only responsive proposals shall be further taken up for evaluation.
Evaluation of the technical proposal will start first and at this stage the financial bid
(proposal) will, remain unopened. The qualification of the consultant and the
evaluation criteria for the technical proposal shall be as defined below.

1.2 Criteria for Evaluation of Technical Proposal:

Only those applicants obtaining a total score of 49 (out of 70) or more on the basis
of criteria for evaluation given below would be declared technically qualified.
Financial proposals of only those consultants which are declared technically
qualified shall be opened publicly, in the presence of the consultants’
‘representatives who choose to attend. The name of the consultants, their technical
score (if required), and their Financial Proposal shall be read aloud.

1.3 Method of Selection:

1.3.1 The evaluation of the proposals shall be carried out in two stages i.e. Technical
and Financial.

1.3.2 Technical evaluation of the proposals shall be undertaken by the Tender
Committee (TC), which will inter-alia take into account (i) responsiveness to
the TORs (ii) the quality of the methodology proposed.
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1:3:3

1.3.4

1.3.5

1.3.6

1.3.7

1.3.8

The evaluation is based on the experience relevant to the assignment, quality of
methodology, Numbers and qualification of key staff proposed for assignment
capability of transfer of knowledge, understanding of ToR etc.

The marking would be done on all the technical bids. The marking of Technical
and Financial would be in ratio of 70:30 respectively. The bidders who secure
minimum 70% marks (49 out of 70 marks) in technical evaluation will be short
listed and only their financial bids shall then be opened. Financial bid will carry
a maximum of 30 marks. The calculation of marking will have the following
method:

i.  L1=30marks

ii. L2 =30xL1 (the cost quoted by L1)/L2 (the cost quoted by L2) and in

similar fashion for 1.3, L4 etc. (depending on no. of bids received).

After the financial marks are obtained the technical and financial marks will be
calculated using the formula mentioned above and the bidder scoring highest
aggregate marks will stand selected.

The proposal can be rejected by the DAIC, based on the recommendations of
Tender Committee (TC) without assigning any reasons thereof.

After completing the technical evaluation, the member secretary of the Tender
Committee (TC) shall notify those bidders whose proposals do not meet the
minimum standards and their financial proposals shall be returned un-opened.

The final award shall be subjected to the discussion on the terms of reference
methodology, staffing, inputs of the Tender Committee (TC) and various other
terms & conditions of contracts as stated in the Common Agreement Format of
the Department given in the Section -7. The discussion, however, shall not
substantially alter the original ToR and the final ToR shall form part of the

contract.

The selected consultant will not be allowed to substitute core staff without the consent
of the DAIC. If it is established that the core staff were substituted without the
consent of DAIC, the consultant will be disqualified.
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2. Bid Evaluation Criteria:
; Score awarded to proposals of
Evaluation T
S.N. o Sub criteria with max marks
criteria 1 2 3
Experience in the field of organizing
. Events (Number of Events organized
i) Experience during last 3 years) = 05 marks
Experience in organizing Quiz program
(Number of Quiz program organized
during last 3 years) = 25 marks
Turnover of the entity (average of last
3 years)= 05 marks
Sub-Total for criteria (i) (Max.50 marks)
ii) | Suitability of No. of key personnel proposed by bidder
Personnel for the assignment= 5 marks
available with Qualification of Team Leader
biddel‘ arld =10 marks
competence with
the assignment
Sub-Total for criteria (ii) (Max.15 marks)
iii)

Methodology and
proposed work-
plan for the study
as per the TOR

Proposed Methodology and work plan =
15 marks

Understanding of TOR for the
assignment = 05 marks

Sub-Total for criteria (iii) (Max.20 marks)

Grand Total

(i+iitiii) (Max. 70 marks)
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Section - 6

Standard formats for technical and
financial proposal
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FORM 1
LETTER OF PROPOSAL SUBMISSION

[Location, Date]
To: [Name and address of Employer]

Dear Sirs:
I[/We, the undersigned offer to provide the consulting Assignment / job for [Insert title of

Assignment / job] in accordance with your Request for Proposal dated [Insert Date] and our
Proposal. We are hereby submitting our proposal, which includes Technical Proposal, and a

Financial Proposal.
We are submitting our proposal in association with: [Insert a list with full name and address

of each associated Consultant]

I/We hereby declare that all the information and statements made in this Proposal are true and
accept that any misinterpretation contained in it may lead to our disqualification. I/ We also
undertake that my / our firm / Agency has not been black listed / terminated in the middle of
contract period or any litigation is pending in any Ministry / Department / organisation of any
Central Government / State Government of Public Sector Undertaking for last five years for
any reason. If negotiations are held during the period of validity of the Proposal, we
undertake to negotiate on the basis of the proposed staff. Our Proposal is binding upon us
and subject to the modifications resulting from Contract negotiations.

I/We fully understand the Terms, Conditions and other provisions as contained in the RFP.
We understand you are not bound to accept any Proposal you receive.

Yours sincerely,

Authorized Signature [In full and initials]:
Name and Title of Signatory:

Name of Firm:

Address:
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FORM 2
CONSULTANT'S ORGANIZATION AND EXPERIENCE

A — Consultant’s Organization

[Provide here a brief description of the background and organization of your firm/entity and
each associate for this Assignment/job. The brief description should include ownership
details, date and place of incorporation of the firm, objectives of the firm etc. Also if the
consultant has formed a consortium, details of each of the member of the consortium, name
of lead members etc shall be provided]

B — Consultant™ s Experience

[Using the format below, provide information on each Assignment/job for which your firm,
and each partner in the case of consortium or joint venture, was legally contracted either
individually as a corporate entity or as one of the major partners within an association, for
carrying out consulting Assignment/job similar to the ones requested under this
Assignment/job. In case of consortium, association of consultant, the consultant must furnish
the following information for each of the consortium member separately]

B. 1: Total Number of consultancy projects done by bidder:

B. 2: Details of the individual completed project to be submitted in following format:

1. Assignment / Job name:

1.1 Firm's name (your firm or joint venture or consortium partner, as the case may be:)
1.2 Description of Project:

1.3 Approx, value of the contract (in Rupees):

1.4 Country & location:

1.5 Duration of Assignment/job (months):

1.6 Name of Employer:

1.7 Address:

1.8 Total No. of staff-months of the Assignment/job:

1.9 Completed value of the contract (in Rupees):

1.10 Start date (month/year):

1.11 Completion date (month/year):

1.12 Name of associated Consultants, in any:

1.13 No. of professional staff-months provided by associated Consultants:

1.14 Name of senior professional staff of your firm involved and functions performed:
1.15 Description of actual Assignment/job provided by your staff within the Assignment/job:

Note: Please provide documentary evidence from the client i.e. copy of work order, contract
for each of above mentioned assignment. The experience shall not be considered for
evaluation if such requisite support documents are not provided with the proposal.
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FORM 3

COMMENTS AND SUGGESTIONS ON THE TERMS OF REFERENCE AND ON
COUNTERPART STAFF AND FACILITIES TO BE PROVIDED THE EMPLOYER

A — On the Terms of Reference:

[Suggest and justify here any modifications or improvement to the Terms of Reference you
are proposing to improve performance in carrying out the Assignment/job (such as deleting
some activity you consider unnecessary, or adding another, or proposing a different phasing
of the activities). Such suggestions should be concise and to the point, and incorporated in

your Proposal.]

B —On Inputs and Facilities to be provided by the employer:
[Comment here on Inputs and facilities to be provided by the Employer according to

Paragraph 6 of the Part II Special information to consultants including: administrative
support, office space, Domestic transportation, equipment, data etc. ]
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FORM 4

DESCRIPTION OF APPROACH, METHODOLOGY AND WORK PLAN FOR
PERFORMING THE ASSIGNMENT/JOB

[Technical approach, methodology and work plan are key components of the Technical
Proposal. You are suggested to present your Technical Proposal divided into the following
three chapters:]

a) Technical Approach and Methodology,
b) Work Plan, and
¢) Organization and Staffing,

a) Technical Approach and Methodology: In this chapter your should explain your
understanding of the objectives of the Assignment/job, approach to the Assignment/job,
methodology for carrying out the activities and obtaining the expected output, and the degree
of detail of such output. You should highlight the problems being addressed and their
importance, and explain the technical approach you would adopt to address them. You
should also explain the methodologies you propose to adopt and highlight the compatibility
of those methodologies with the proposed approach.

b) Work Plan: The consultant should propose and justify the main activities of the
assignment / job, their content and duration, phasing and interrelations, milestones (including
interim approvals by the Employer), and delivery dates of the reports. The proposed work
plan should be consistent with the technical approach and methodology, showing
understanding of the TOR and ability to translate them into a feasible working plan. A list of
the final documents, including reports, drawings, and tables to be delivered as final output,
should be included here. The work plan should be consistent with the Work Schedule of

Form 8.

¢) Organization and Staffing: The consultant should propose and justify the structure and
composition of your team. You should list the main disciplines of the Assignment/job, the
key expert responsible, and proposed technical and support staff.]
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FORM 5
TEAM COMPOSITION AND TASK ASSIGNMENT / JOBS

Professional Staff:

Serial | Name of Qualification | Area of Work Position/Task
No. Staff Expertise experience in | assigned for this
Consultancy Job
(in years)

Note: The Agency will hire such Subject Matter Consultants, as required by them
who will ensure technical soundness of the subject leading to the satisfactory
completion of work.
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FORM 6
CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF

1. Proposed Position:
[For each position of key professional separate form Tech-6 will be prepared]:

2. Name of Firm:
[Insert name of firm proposing the staff]:

3. Name of staff:
[Insert full name]:

4. Date of Birth:

5. Nationality:

6. Education:

[Indicate college/university and other specialized education of staff member, giving names of
institutions, degrees obtained, and dates of obtainment]:

7. Membership of Professional Associations:

8. Other Training:

9. Countries of Work Experience:
[List countries where staff has worked in the last ten years]:

10. Languages [for each language indicate proficiency: good, fair, or poor in speaking,
reading and writing]:

11. Employment Record:

[Starting with present position, list in reverse order every employment held by staff member
since graduation, giving for each employment (see format here below): dates of employment,
name of employing organization positions held.]:

From [Year]: To Year]:

Employer
Positions held:

12. Detailed Tasks Assigned

[List all tasks to be performed under this Assignment/job]
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13. work Undertaken that Best Illustrates Capability to Handle the Tasks Assigned
[Among the Assignment / job in which the staffhas been involved, indicate the following
information for those Assignment/jobs that best illustrate staff capability to handle the tasks

listed under point 12.]

Name of Assignment/job or project:
Year:

Location:

Employer:

Main project features:

Positions held:

Activities performed:

14. Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly
describes myself, my qualifications, and my experience. I understand that any willful
misstatement described herein may lead to my disqualification or dismissal, if engaged.

[Signature of staff member or authorized representative of the staff]

[Full name of authorized representative]

Date:
Place:
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FORM 7
STAFFING SCHEDULE

S.No. |Name | Staffinput (in the form of a bar chart) Total

of Weeks

Staff

1 |2 3 14 |5 6 |7 |8 |9 |10 |11 |12

1
2
3
Note:

1. For Professional Staff the input should be indicated individually; for Support Staff it
should be indicated by category.

2. Weeks are counted from the start of the Assignment/job. For each staff indicate separately
staff input for home and field work.

FORM 8

Work Schedule

S.No. | Activity Weeks Total
Weeks

Bl —

1. Indicate all main activities of the Assignment/job, and other benchmarks such as Employer
approvals.  For phased Assignment/jobs indicate activities, delivery of reports and

benchmarks separately for each phase.

7. Duration of activities shall be indicated in the form of a bar chart.

Page 40 of 52



Tender No. : 17020/ 1852)/2018/SCD VI/DANM
e —————————— e

RFP for engagement of a professional agency to organize the quiz
programme

FORM 9
COMMENTS / MODIFICATIONS SUGGESTED ON DRAFT AGREEMENT

[Here the consultant shall mention any suggestion/ views on the draft agreement attached
with the RFP document. The consultant may also mention here any modifications sought by
him in the provisions of the draft agreement. This information shall be used at the time of the

negotiations.

However, the Employer is not bound to accept any / all modifications sought and may reject
any such request of modification.]

FORM 10

INFORMATION REGARDING CONFLICTING ACTIVITIES AND
DECLARATION THEREOF

Are there any activities carried out by your firm or group company or any member of the
consortium which are of conflicting nature as mentioned in para 5 of section?

If yes, please furnish details of any such activities.

If no, please certify:

We hereby declare that our firm, our associate / group or any of the member of the
consortium are not indulged n any such activities which can be termed as the conflicting

activities under para 5 of the section.

We also acknowledge that in case of misrepresentation of the information, our proposals/
contract shall be rejected/ terminated by the Employer which shall be binding on us.

Authorized Signature [In full and initials]:
Name and Title of Signatory:

Name of Firm:

Address:
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Form 11

E - Payment
S. No. Particulars Details
1. Beneficiary name
2. Account Type
T Bank Account No.
4. Name & Address of Bank
> Bank Telephone/ fax No. with STD Code
6. Bank Branch MICR Code
7. Bank Branch IFSC Code
8. Firm e-mail address

I/ We confirm that I/We will bear the change, if any, levied by my/our bank for the credit of
NEFT Accounts in my/our account.

Thanking you,

For

(Authorised Signatory)

We confirm that we are enabled for receiving NEFT/ RTGS credits and further confirm that
the A/c No. of (Firm’s Name). The signature of authorised signatory and the MICR and IFSC
Code of our branch mentioned above are correct.

Bank’s Verification

(Manager’s/ Officer’s Signature)
With Bank’s Stamps
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Form 12

STAEMENT OF DEVAITIONS

All the clauses of tender conditions and specifications are compiled with and there are NIL
deviations, except those mentioned below:

S.No. 1 Clause no. (Description)
Deviations:
(as asked for or proposed or suggested)

Financial Implications, if any:
(In Rs.)

Justifications
& Remarks, if any:

S.No. 2

S.no. 3

N.B. Deviation quoted anywhere else in the RFP offer, but not mentioned here also, will be
treated as NULL & VOID.

(Signature of the Authorised signatory)
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Form 13
(On Stamp Paper of Requisite Value)
MEMORANDUM OF UNDERSTANDING

FOR
JOINT VENTURE AGREEMENT

This Joint Venture Agreement is made and entered at .................. Ollveeeeennnnnn. Day of,
2017 to be submitted to Director, DAIC, 15, Janpath for “to assist Dr. Ambedkar International
Centre and Dr. Ambedkar National Memorial in organizing all elements of the quiz programm(s)

against Tender No 17020/18(2)/2018/SCD VI/DANM

Between
.............................. , Having its Registered Office at..........c.ccccoeveueunnnne.. Represented
DY . (Ceerrrrerre et )

And
.............................. , Having its Registered Office at........c.c.ccoeccerenenenne.. Represented
B ety (summmanssssame )
Whereas:

1. The parties hereby agreed to form Joint Venture, under the name of...........ccccounennee

2. The parties have agreed to join hands for executing the work of “To assist Dr.
Ambedkar International Centre and Dr. Ambedkar National Memorial in
organizing all elements of the quiz programm(s)” together and work together until
successful completion of this business on hand.

3. The parties shall carry on the part of and responsibility and all expenses of the
partners will be paid by themselves.

&, WIS osirmnnsns e would have overall lead management responsibility for
the work and will be called Lead Partner and is authorized to deal with the tender,
sign the agreement or enter into contract in respect of the said tender, to receive
payment, to witness joint measurement of work done, to sign measurement books
and similar such action in respect of the said tender/contract. All notices /
correspondences with respect to the contract will be sent only to this authorized
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member of the JV firm and will be considered as notices / correspondences to

joint venture entity.

The percentage participation in the Joint Venture shall be as under: -

M/Suorieeiereerererecieie i ~ s o — Percent) i.e. Lead Partner

L ———— ST % (covvenne Percent)

This Joint Venture agreement shall remain valid and in force for the entire period
of the completion/ extended period of completion of the work including
Maintenance/ Guarantee period and can be extended by mutual agreement among
its members.

The parties shall be jointly and severally liable/ responsible to the employer for
the successful completion of the contract in accordance with General and Special
conditions of the contract as per the terms and conditions of the contract
agreement irrespective of their share and role specified in the Joint Venture. The
JV members shall also be liable jointly and severally for the loss, damages caused
to the government during the course of execution of the contract or due to non-
execution of the current or part thereof.

It is agreed that member of the JV firm shall have the right to assign or transfer
the right or liability in the contract without the written consent of the members and
that of the employer (DMI) in respect of the said tender/ contract.

It is certified that none of the members of this JV has been black listed or debarred
by any Ministry/ Department of the Government of India/ State Government from
participation in tenders/ contract in the past either in their individual company on
the JV firm or partnership firm in which they were members/partners.

For and on behalf of For and on behalf of
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Form — 14 (In separate Sealed Cover)

Proforma for giving financial details

(To be submitted only on firm’s letter head)

Details Amount (in Rs.)

Total fee/charges for the assignment as per the ToR

including all taxes

Total amount in words (Rupees.................. only)

Name and Signature(s) with seal

Notes:

1. Figures rounded off to the nearest Rupees.
2. The rate should be quoted in figures as well as in words. If there is variation between
the rates quoted in figures and words, the lower one shall be taken as correct.
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Section - 7

Proposed Contract terms
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Agreement
This Agreement made on this day of Two Thousand
and between the Director, DAIC, 15, Janpath, New Delhi (hereinafter

called the 'Client', which expression, unless excluded or the context otherwise
required, shall include its successors and assigns) on the one hand and
having its registered office at , an Organization
incorporated under (the Act / Law, if any) through its duly authorized signatory
(hereinafter called 'the Agency', which expression, unless excluded or the context
otherwise required, (shall include its administrators, successors and permitted
assigns) on the other' hand'.

WITNESSTH:

B. WHEREAS the Client has decided to complete an assignment titled -* To assist
Dr. Ambedkar International Centre and Dr. Ambedkar National Memorial in
organizing all elements of the quiz programm(s)’ AND WHEREAS the Client is
desirous of engaging the services of the Agency for the above purpose, in
accordance with this Agreement (hereinafter referred to as Services).

C. AND WHEREAS the Agency has agreed to render such services at a contract
value of Rs. (Rupees only).

NOW, THEREFORE IT IS HEREBY AGREED between both parties to the
Agreement as follows:

1. The Agency shall adhere to the objectives, scope, tasks, outputs, methodology,
completion schedule and other terms and conditions laid down in the RFP
(Annexure-I) for rendering the services.

2. The Agency shall render the services to the total satisfaction of the Client and as
per the specifications given in RFP. The decision of the Client about satisfactory
rendering of the services including various related items will be final and shall
not be challenged by the Agency on any ground whatsoever. The Agency shall
submit the reports to the Client in the quality manner.

3. For violation, if any, of Intellectual Property Rights (IPR) of any body, the
Agency is liable for compensation and the Agency shall be responsible to keep
indemnified the Client and shall be required to pay license fee to the other party
and any other payment required to square up the matter regarding any
infringement of IPR of any third party(ies).
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4. The Agency would draw up a Work Plan within 7 days of award of work
indicating the proposed field arrangements to conduct the study/complete the
assignment. The Agency would modify the PIR in accordance with suggestions
of the Client before starting the work.

5. The RFP (Annexure-1) and Schedules I, II (Annexure-II) attached to this
Agreement shall be deemed to be an integral part of this Agreement.

6. The date of commencement of services shall be as specified in Schedule I of this

Agreement.

7. In case the Client finds it necessary to abandon the work and terminate the
services of the Agency before the completion of the work, at any stage, for
reasons which are not wholly attributable to the Agency, it may be done after
making payments to the Agency for the services actually rendered for carrying
out the work till the date of termination and the Agency shall provide the Client
with any report or part thereof or any other information and documentation
gathered under this Agreement prior to the date of such termination. The total
amount of advance paid to the Agency but unutilized at the time of such
termination shall be returned by the Agency to the Client.

8. The Agency shall fully indemnify the Client against all liability arising out of
action, demands, and proceedings resulting from negligence or breach
attributable solely to the Agency. This Clause shall survive the termination or
expiration of the Agreement executed by the parties provided that there shall be
no indemnity on either side in cases of indirect, remote or consequential damages
including loss of profit or loss of business, by the other party.

9. Without prejudice to the Agency's liability towards the workmen, employees and
agents, the Agency will be responsible to purchase and keep in force appropriate
insurance coverage with regard to the any liabilities. The Agency shall maintain
workers' compensation, employment liability insurance for their staff on the
assignment. The Agency shall also maintain comprehensive general liability
insurance, including contractual liability coverage adequate to cover the
indemnity of obligation against all damages, costs and charges and expenses for
injury to any person or damage to any property arising out of, or in connection
with, the services which result from the fault of the Agency or its staff. The
Agency shall provide the Client with certification thereof upon demand.

10.The Agency shall be liable to pay the taxes, duties, fee, levies and other
impositions levied under the Applicable Law for the conduct of the Study or to

carry out the assignment.
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11.The Agency undertakes to conduct the study/ carry out the assignment in
accordance with the highest standards of professional and ethical competence
and integrity, having due regard to the nature and purpose of the assignment,
and to ensure that the staff assigned to perform the services under this
Agreement, will conduct themselves in a manner consistent herewith.

12.The Authorized signatory of the Agency is required to submit the letter of
Authorization issued by the Board of Directors/ Governing Body or any other
authentic Governing body of Agency as the case may be.

13. All notices required or allowed to be given hereunder shall be made by either:
a) Delivery in person with signed receipt
b) Telex/Fax properly transmitted to the parties, or
c) Registered e-mail

14. All notices shall be addressed to the parties respectively as follows:
For Agency:-

For Client: -
Authorized Signatory:
Director, DAIC, 15, Janpath, New Delhi

Or to such other address or telex/Fax number as either party may from time to
time specify by written notice to the other party on notices and communications
sent by registered e-mail in accordance with clause 13 and 14 shall be deemed to
have been received by the addressee in the ordinary course even if returned with
remarks such as ‘not found’, ‘left without address’, ‘premises lock’, ‘refused’, or
any similar remark.

15.All final plans, drawings, specifications, designs, reports and other documents
or software submitted by the Agency in the performance of the services shall
become and remain the property of the Client. The Agency shall not use them
for purposes unrelated to this contract without the prior written approval of the
Client. The Intellectual Property Right, if any, in the study/assignment shall
exclusively vest in the Client.

16. The Agency also agree that all knowledge and information not within the public
domain which may be acquired during the carrying out of this Assignment shall
be for all time and for all purposes, regarded as strictly confidential and held in
confidence, and shall not be directly or indirectly disclosed to any person
whatsoever, except with the Client's written permission.
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17.The Chairman of the evaluation committee would be the Competent Authority
for condoning any delay on account of reasons not attributable to or beyond

control of the agency.

18.Nothing contained in this Agreement shall be construed as establishing or
creating between the Parties a relationship of master and servant or principal
and agent.

19.Neither this Agreement nor any rights under it may be assigned, transferred or
sub-let by any party without the prior written consent of the Party.

20.The Agency shall at all time indemnify Client against any claims in respect of any
damages or compensation payable in consequences of any accident or injury
sustained or suffered by its (the Agency's) employees or agents or by the Client's
employees, agents or property any other third Party resulting from or by any
operation conducted by or on behalf of the Agency.

21.The Agency shall notify the Client of any material change in their status,
shareholding or that of any Guarantor of the Agency, in particular, where such
change is likely to have impact on performance of obligations under this

Agreement.

22.This Agreement shall not be amended, modified, varied or supplemented in any
respect except by an instrument in writing signed by all the Parties, which shall
state the date from which the amendment or modification shall become effective.

IN WITNESS WHEREQF, the Parties have hereunto set their hands and have executed

these.
presents this day of
CLIENT
Signed
for and on behalf of the President
of India
By:
In presence of
AGENCY
Signed
for and on behalf of

Agency
(Authorized signatory)

By:
In the presence of
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Annexure-1I

SCHEDULE -1
Date of commencement
Date of completion
For Client For Agency
(Authorized signatory) (Authorized signatory)
For and on behalf of the President of India Duly authorized Person

Dated

SCHEDULE - II

Payments to the Agency will be made in stages as under:

a) 1% Installment: (The amount and the stage on which payment is to be
made to be specified)
b) 2" Installment: (The amount and the stage on which payment is to be
made to be specified)
c) 3™ or Final Installment: (The amount and the stage on which payment is
to be made to be specified)
d) Total amount to be paid to the Agency = Rs. (in words
also)
For Client . For Agency
(Authorized signatory) (Authorized signatory)
For and on behalf of the President of India Duly authorized Person
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