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Government of lndia

lVinistry of Civil Aviation
Directorate General of Civil Aviation

Opposite Safdarjung AirPort

Aurobindo l/larg, New Delhi-1 1 0003

Date. 18.12.2025

VACANCY CIRCULAR

Subject: Filling up of one (01) post of Library & lnformation Assistant (LlA) on
depiltation linltuaing short term contract) basis in Directorate General of Civil
Aviation-Hqrs, Nevu Delhi.

Applications in the prescribed proforma (as per Annexure-A) are invited from

eligible candidates for filling up of one post of Library & lnformation Assistant (LlA)

(Glnerat Central Servicei, Group 'B' Non-Gazetted, Non-tVlinisterial post) [PB-2
Rs 9300-34800 GrarJe Pay of Rs.42001 r.e in the scale of Level 6 as per 7th CPC on

deputation (including short tcrnr corrtract) basrs rrr lJrrectorate General of Civil Aviation

1ObCn1, arr attachet oflice of the tvlinistry of Civil Aviation, Government of lndia.

2. Tlre Qualification/Experience requirements for the said post are as under:

Deputation (including short term contract):
Officers under the Central Government or State Government or Union

Territories or Public Sector Undertakings or Statutory and Autonomous Bodies

and recognized lnstitutes and University by the Government:

(a) (i) Holding analogous posts on a regular basis: or

(ii) With six years of regular service in the grade in the Pay Band I of Rs-5200-

2O2OO Grade Pay of Rs.2B00 or equivalent-

(b) Possessing the educational qualifications and experience as under:

ii; Aaciietors ciegree in Library Science or Library anci lnformation Science of a

recognized University or lnstitute.
(ii) Two years 'professional experience in a Library under Central or State

Government or Autonomous or Statutory Organization or Public Sector

Undertakings or University or Recognized Research or Educational lnstitution.

Desirabte: Diploma in Computer Application from a recognized University or

lnstitute.

Note 1: The period of deputation (including short term contract) including the

period of deputation in another ex-cadre post held immediately preceding this

appointment in the same or some other organization or department of the

central Government shall ordinarily not exceed three years.
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Note 2: The maxirnum a,ge lirnit for appointrnent by deputation (including short
term contract) shall be 'Not exceeding 56 years' as on the closing date of
receipt of application.

3. Tenure of deputation is 2 years which may be extended as per the functional
requirement. The terms & conditions and Pay & allowances of the officer selected for
appointment on deputation basis will be governed as per the provisions contained in
Government of lndia, DoPT's oN/ No 6/b8/2009-Estt (pay tt) oatea fl 06.2010, as
amended from time to time.

4- While forw6rding the applications in the prescribed format (Annexure A) in
respect of eligible officers who are interested and can be spared in the event of their
selection, the following documents must also be sent alongwith the application:-

a. Application in the prescribed pro_forma (Annexure A).

and complete Annual Pedormance Appraisal
ntial Report (APAR/ACR Dossiers) of the last five

b. Copies of up-to-date
ReporUAnnual Confide
years, which should be
SecretarV.

certified bv the officer not below the rank of Under

c. lntegrity Certificate.

d. Vigilance Clearance including certification that no disciplinary
proceedings/Crirrlinal Proceedings are either pendirrg or contemplated
against the applicant.

e. List of minor/major penalty, if any, imposed on the applicant during last 10
years.

5' The Bio-dala (in tripticate), in the prescribed format (attached at Annexure-
A), countersigned & duly stamped by the Competent Auihority, of suitable and
willing candidates may be forwarded along with the documents mentioned in para 4
9b9Y" through proper channel to Deputy Director of Administration, E3 Section,
1 Pl9"_t, DGCA(HQ), Sri Aurobindo Mlrg, opposite saraadung-Airpo.t, NewDelhi, Pin: 110003. The complete application should reach within oO uays from thedate of advertisement in the Employment News. Applications received after theclosing date or otherwise found incomplete will not be considered. While forwarding
the applications, certification by the cadre controlling authority must be submitted.
6' ln case of difference between English and Hindi version of Vacancy Circular,
the Vacancy circular in Engrish languagewill be considered valid.

lmportant Notes:

lncomplete applications and/or applications fonryarded without thecomplete set of essential documents listed above wiu not be entertained
and summarily rejected without any further correspondence. Candidates
who apply for the above posts will not be allowed to withdraw their
cand idatures subsequenfl y.

,



lt The ahove posts are proposec1 to be ftlled up on deputation (tSTC) hasis
only. Hence, R"etired and Private candidates are not eligible to apply.

Encl: As above

i .- .

t!
(Rakbsh Kumar)

To

Deputy Director of Administration

1. All tVinistries/Department of Government of lndia - with the request to give wide
publicity to this Vacanc,v Circular including Attached Offices/Subordinate

Offices etc.
2. All Sections of DGCA (Hqrs.) including CEO, R.K- Puram.

3. lT Division for publishing the vacancy circular in DGCA Website.
4. Notice Board.

ANNEXURE-A

APPL ON PROFORIUA FOR THE PO ST OF LIBRARY & INFORIVIATION

ASSTSTANT (LtA)

Advertisement No. and Date

1.(a) Name and address (in b lock

letters)

(b) Father's Name

2 Date of birth in Christian Era

e as on closi date
c Nationa

3. Date of retirement under Central
State Govt. Rules

I

4. Educational Qualifications



5. Whether educational and other qualifrcations required for the post are satisfied. (lf any i

qualification has been treated as equivalent to the one prescribed in the rules, state thel
authority for. tl-re sanre)

Q ua lif ications/ex erience required Q ua I ifications/experien ce possessed bv the
ESSENTlAL officer

Officers under the Central or State
Governments or Union territories or
universities or recognized research
institution or Public Sector
Undertakings or semi Government or
statu or autonomous o anizations

(i) Holding analogous posts on a
regular basis. or
(a)

(ii) Two years 'professional
experience in a Library under Central
or State Government or Autonomous
or Statutory Organization or public
Sector Undertakings or University or
Recognized research or Educational
institution.

(ii) with six years of regular service in

2800 or uivalent
(b) Possessing the educational
qualifications and experience as
under:

the grade pay in the Pay Band I of
Rs 5200-202000 Grade pay of Rs

(i) Bachelors degree in Library
Science or Library and lnformation
Science of a recognized university or
institute.

Desirable: Diploma
Application from
University or lnstitute.

The period of deputation
(including short term contract)
including the period of deputation in
another ex-cadre post held
immediately preceding this
appointment in the same or some
other organization or department ofthe Central Government shall
ordinarily not exceed three years.
Note 2: The maximum age limit for

a

a ntme nt dppot toutat nby cln du nep (i g
h rtoS rmte con hS a 'Nbe ot

in Computer
recognized

Note 1



exceeding 56 years' as oir the closinqJ

date of receipt of application. 
I

6. Please state clearly whetlrer in the
light of entries made by you above,
you meet the requirement of the post.

7. Details of employment, in chronological order Enclose a separate sheet, duly

authenticated by your signature, if the space below is insufficient.

in detail

Nature of
duties

Basic

Scale of
pay and

FromPost heldOffice/lnstt /
Organization

8. Nature of present employment i.e
or temporary or Quasi-Permanent or

ad-hoc

Permanent.
ln case the Present emPloYment is held on deputation/contract basis, please state -I

a) The date of initial aPPointment

b) Period of apPointment on

Contract
Deputation /

c) Name of Parent office/ organization to

which you belong

sent emPloYment :-

,nOut (inditate the name of your employer against the10. Additionat
Please state

details about Pre
whether working

relevant column
a) Central Government

b State Government

c) Autonomous organ ization

d lnrtakU ndeernm ntoveG
Universitiese
Others

To



'1'1 Please state whether you are workrrrg in
the sanre Departn-rent and are in the feeder
grqde or leedellq fg,e_dei glade
12. Are you in Revised Scale of Pay? YES / NO

lf yes, give the date from which the revision took place and also indicate the pre-revised
scale :

i. Date of revision of pay

Revised Scale of pay, PB & GP

iii. Basic
iv. Pre-revised scale of
13. Total emoluments per month now
drawn.
14. Additional information, if
suitability for the post.

any, which you would like to mention in support of your

(This among other things may provide information with regard to (i) additional academic
qualifications (ii) professional training and (iii) work experience over and above prescribed
in the Vacancy Circrrlar / Advertisement)

(NOTE.- Enclose a separate sheet, if the space is insufficierrt)

DECLARATION

I CERTIFY THAT THE FOREGOING INFORIVATION IS CORRECT AND COI/PLETETo rHE BEST oF IVIY KNOWLEDGE AND erllrr AND NorHtNG HAS BEENCONCEALED / DISTORTED. IF AT NruY TIUT I AIVI FOUND TO HAVEcoNcEALED/DlsroRTED ANY I\IATERIAL truronunroN, rvry AppoTNTMENTSHALL BE LIABLE TO BE SUIVIVIARILY TERIVINATED WITHOUTN OTI C E/COTMPENSATI ON.

15. Whether belongs to SC/ST

DETAILS OF ENCLOSURES
(The candidates may indicate information
with regard to (i) Research publications and
reports and special projects (ii) Awards /
Scholarship /Official Appreciation (iii)
Affiliation with the professional bodies t
institutions / societies and (iv) any other
information.
(NOTE:- Enclose a separate sheet if the

16. Rerlarks -

is insufficient

Place
Signature of the candidate

I

Dated:



Certification by the Enrployer/

and correct
formation/ detaiis

Cadre Controllf ng AuthorltyThe in
provided in the above applicatiqualifica

immedia
and
as per the

experience mentioned 
i

facts availait

n the
Ieo

vacancy circu

tions
relieved n records. H

on by the
e/she

applicant are truepossess educatio nalIar. lf sele cted, he/she will be

tely

2. Also certified that:

r/ Cadre Con ned
Autho with Seal
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il1q fuqT{ rf7Teq / N/inistry of Civil Aviation
npR fr'flT{ qdfBtqTrcq/Directorate General of Civil Aviation
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