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F.No.: A-12024/2/2025-E-IIl Section (271242)

[ Government of India
(\"t Ministry of Civil Aviation
R Directorate General of Civil Aviation
Xi Eg Opposite Safdarjung Airport
Ni =8 Aurobindo Marg, New Delhi-110003
§§§ Date: 18.12.2025
g:‘s- 5383 VACANCY CIRCULAR
s e 3209 .
ﬁ\ 5 8 § Subject: Filling up of one (01) post of Library & Information Assistant (LIA) on
f*\ﬁ - 35 “  deputation (including short term contract) basis in Directorate General of Civil
¢ =2 Aviation-Hgrs, New Delhi.
© €&
wi S8 Applications in the prescribed proforma (as per Annexure-A) are invited from
eligible candidates for filling up of one post of Library & Information Assistant (LIA)
(General Central Services, Group ‘B’ Non-Gazetted, Non-Ministerial post) [PB-2
1“\ Rs.9300-34800 Grade Pay of Rs.4200] i.e in the scale of Level 6 as per 7th CPC on
" deputation (including short term contract) basis in Directorate General of Civil Aviation
\‘C\ (DGCA), an attached office of the Ministry of Civil Aviation, Government of India.
EJJ 2. The Qualification/Experience requirements for the said post are as under:
D Deputation (including short term contract):
‘QA Officers under the Central Government or State Government or Union
9 Territories or Public Sector Undertakings or Statutory and Autonomous Bodies
and recognized Institutes and University by the Government:
\V (a) (i) Holding analogous posts on a regular basis: or
(@,\'y‘ﬂ’ (i) With six years of regular service in the grade in the Pay Band | of Rs.5200-
20200 Grade Pay of Rs.2800 or equivalent.

%{&w (b) Possessing the educational qualifications and experience as under:
(i) Bachelors degree in Library Science or Library and Information Science of a
recognized University or Institute.
(i) Two years 'professional experience in a Library under Central or State
Government or Autonomous or Statutory Organization or Public Sector
Undertakings or University or Recognized Research or Educational Institution.

Desirable: Diploma in Computer Application from a recognized University or
Institute.

Note 1: The period of deputation (including short term contract) including the
period of deputation in another ex-cadre post held immediately preceding this
appointment in the same or some other organization or department of the
Central Government shall ordinarily not exceed three years.



Note 2: The maximum age limit for appointment by deputation (including short
term contract) shall be 'Not exceeding 56 years' as on the closing date of
receipt of application.

o Tenure of deputation is 2 years which may be extended as per the functional
requirement. The terms & conditions and Pay & allowances of the officer selected for
appointment on deputation basis will be governed as per the provisions contained in
Government of India, DoPT's OM No. 6/08/2009-Estt. (Pay.ll) dated 17.06.2010, as
amended from time to time.

4. While forwarding the applications in the prescribed format (Annexure A) in
respect of eligible officers who are interested and can be spared in the event of their
selection, the following documents must also be sent alongwith the application:-

a. Application in the prescribed pro-forma (Annexure A).

b. Copies of up-to-date and complete Annual Performance Appraisal
Report/Annual Confidential Report (APAR/ACR Dossiers) of the last five
years, which should be certified by the officer not below the rank of Under

Secretary.
c. Integrity Certificate.

d. Vigilance Clearance including certification that no disciplinary

proceedings/Criminal Proceedings are either pending or contemplated
against the applicant.

e. List of minor/major penalty, if any, imposed on the applicant during last 10
years.

0. The Bio-data (in triplicate), in the prescribed format (attached at Annexure-
A), countersigned & duly stamped by the Competent Authority, of suitable and
willing candidates may be forwarded along with the documents mentioned in Para 4
above through proper channel to Deputy Director of Administration, E3 Section,
A Block, DGCA(HQ), Sri Aurobindo Marg, Opposite Safdarjung Airport, New
Delhi, Pin: 110003. The complete application should reach within 60 days from the
date of advertisement in the Employment News. Applications received after the
closing date or otherwise found incomplete will not be considered. While forwarding
the applications, certification by the cadre controlling authority must be submitted.

6. In case of difference between English and Hindi version of Vacancy Circular,
the Vacancy Circular in English language will be considered valid.

Important Notes:

l. Incomplete applications and/or applications forwarded without the
complete set of essential documents listed above will not be entertained
and summarily rejected without any further correspondence. Candidates

who apply for the above posts will not be allowed to withdraw their
candidatures subsequently.



Il.  The above posts are proposed to be filled up on deputation (ISTC) basis
only. Hence, Retired and Private candidates are not eligible to apply.

Encl: As above.

To

711471 frd
(Rakesh Kumar)
Deputy Director of Administration

1. All Ministries/Department of Government of India — with the request to give wide
publicity to this Vacancy Circular including Attached Offices/Subordinate

Offices etc.

2. All Sections of DGCA (Hgrs.) including CEO, R.K. Puram.
3. IT Division for publishing the vacancy circular in DGCA Website.

4. Notice Board.

ANNEXURE-A

APPLICATION PROFORMA FOR THE POST OF LIBRARY & INFORMATION

ASSISTANT (LIA)

Advertisement No. and Date

1.(a) Name and address (in block
letters)

(b) Father's Name

2. (a) Date of birth (in Christian Era)
(b) Age as on closing date

(c) Nationality

3. Date of retirement under Central /
State Govt. Rules

4. Educational Qualifications




|
1

5. Whether educational and other qualifications required for the post are satisfied. (If any |
qualification has been treated as equivalent to the one prescribed in the rules. state the

ESSENTIAL

Officers under the Central or State

Governments or Union territories or |
universities or recognized research |
institution or Public Sector
Undertakings or semi Government or

statutory or autonomous organizations: | -

(@) (1) Holding analogous posts on a
regular basis: or

(iir)“Vi\lrith six years of regular service in |
the grade pay in the Pay Band | of
Rs.5200-202000 Grade Pay of Rs.

2800 or equivalent

(b) Possessing the educational
qualifications and experience as
under:

(i) Bachelors degree in Library
Science or Library and Information
Science of a recognized university or
institute.

(i) Two years ‘professional
experience in a Library under Central
or State Government or Autonomous
or Statutory Organization or Public
Sector Undertakings or University or
Recognized research or Educational
institution.

Desirable: Diploma in Computer
Application  from a  recognized
University or Institute.

Note 1: The period of deputation
(including  short term contract)
including the period of deputation in
another ex-cadre post held
immediately preceding this
appointment in the same or some
other organization or department of
the Central Government shall
ordinarily not exceed three years.

Note 2: The maximum age limit for
appointment by deputation (including

short term contract) shall be 'Not




. exceeding 56 years' as on the closing
| date of receipt of application. ‘

6. Please state clearly whether in the |
light of entries made by you above,
you meet the requirement of the post.

7. Details of employment, in Chronoloéical order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

Office/lnstt./ Post held From

To Scale of Nature of
Organization pay and duties
Basic pay (in detail)

8. Nature of present employment i.e. ad-hoc
or temporary or Quasi-Permanent or
Permanent.

9. In case the present employment is held on

deputation/contract basis, please state —

a) The date of initial appointment

b) Period of appointment on Deputation /
Contract

c) Name of parent office/ organization to
which you belong

relevant column) :-
a) Central Government

10. Additional details about present employment :-
Please state whether working under (indicate

b) State Government

c) Autonomous organization

d) Government Undertaking
e) Universities

I

f) Others

the name of your employer against the




' 12, Are you in Revised Scale of Pay? | YES /NO

_scale :

i, Revised Scale of pay, PB &GP |

11. Please state whether you are working in

. the same Department and are in the feede!
' grade or feeder to feeder grade

If yes, give the date from which the revision took place and also indicate the pre-revised

.. Date of revision of pay

L
I

_iv.  Pre-revised scale of pay

. W:Basic pay

13. Total emoluments per month now
~drawn. - - ]

14. Additional information, if any, which you would like to mention in support of your

suitability for the post.

(This among other things may provide information with regard to (i) additional academic

qualifications (ii) professional training and (jii) work experience over and above prescribed

in the Vacancy Circular / Advertisement)

(NOTE:- Enclose a separate sheet, if the space is insufficient)

15. Whether belongs to SC/ST

L

16. Remarks — DETAILS OF ENCLOSURES
(The candidates may indicate information
with regard to (i) Research publications and
reports and special projects (i) Awards /
Scholarship  /Official ~ Appreciation (iii)
Affiliation with the professional bodies /
institutions / societies and (iv) any other
information.

(NOTE:- Enclose a separate sheet if the
space is insufficient )

DECLARATION

| CERTIFY THAT THE FOREGOING INFORMATION IS CORRECT AND COMPLETE
TO THE BEST OF MY KNOWLEDGE AND BELIEF AND NOTHING HAS BEEN
CONCEALED / DISTORTED. IF AT ANY TIME | AM FOUND TO HAVE
CONCEALED/DISTORTED ANY MATERIAL INFORMATION, MY APPOINTMENT

SHALL BE LIABLE TO BE SUMMARILY  TERMINATED  WITHO
NOTICE/COMPENSATION. o

Place: Dated: Signature of the candidate

-_—
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