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RAJYA SABHA SECRETARIAT l2 t) 2s-
PARLIAMENT HOUSE ANNEXE

NEW DELHI

No. LAFtrAS-PS5201 1/3/2025-Perl Sec-RSS Dated the [2th December,2025

OFFICE MEMORANDUM

c ? In continuation of the earlier advertisement issued vide Office Memorandum of even no. dated

October, 2025 (copy enclosed), applications in the prescribed format are re-invited from the

and interested candidates for filling up the post of Joint Sccrctary & Financial Advisor in
14 in the pay matrix on deputation basis by selection of suitable officer(s) belonging to All lndia

or State Group 'A' Services/State Legislature Secretariats/ Autonomous bodies/

Bodiesi Statutory Organisations/ Central or State Regulatory Authorities/ PSUs, in the

Sabha Secretariat. The conditions of eligibiliry of the post are as given in the Annexure / of this

Memorandum.
i,-ui. The candidates, rvho are below 56 years of age as on the last date of receipt of the applications

alrd are desirous of being considered for appointment to the above post, may apply in the enclosed

dpplication format as given in the Annexure II of this Office Memorandum and the application,

aimplete in atl respects (in hard copy), should reach 'Director (Personnel), Room No. 2[2, Second

Floor, Rajya Sabha Secretariat, Parliament of India, Parliament House Annexe, Nerv Delhi-

ll000l' talest by 5:00 pm on 12th January, 2026. An advance copy of the duly completed

application could be emailed to sreeja.santhosh@.sansad.nic.in or rspers@sansad.nic'in-

3. Applications of only such officers will be considered as are routed through proper channel and

ur" u""o*panied with (i) bio-data in the proforma at Annexure II; (ii) clear photocopies of the up-to-

date ApAit dossier of the officer containing APARs of last 5 years duly countersigned/attested; and

(iii) clearance from vigilance and disciplinary angle, integrity certificate and a statement showing

major/minor penatties imposed during the last ten years (Annacure III)-

4. No application received after the due date and time shall be entertained. Incomplete applications

or applications received rvithout APAR dossier or vigilance clearance shall be summarily rejected and

no further correspondence in this regard shall be entertained. It is clarified that unless the physical

copies of applications, complete in all respects and foru,arded through proper channel, are received

beiore the iast date of receipt of applications, the same u,ill not be considered for the appointment

process.

5. Those officers who have already submitted their complete applications through proper channel,

in response to the earlier advertisement dated 22.10.2A25, need not apply afresh. Ho$'ever, applicafions

which rvere incomplete or rvere not fonvarded through proper channel will not be considered for the

appointment process.
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3. All Ministries/Departments of Government of India/Chief Secretaries of all Statesl Union Territories/
Lok Sabha SecretariaU President's SecretariaU Vice President's Secretariat/ Supreme Court of India/

C&AG of tndia/ Election Comrnission of India- with a request to give wide publicity to this Circular in
their Offices including Autonomous Bodies/ Statutory Organisations/ Public Sector Undertakings under

their control.
4. Notice Board, Rajya Sabha Secretariat

5. All Officers/Sections. P.S.s/P.A.s and Pay & Accounts Office, Rajya Sabha

6. NIC- for placing the advertisement on the Intranet/Website of the Rajla Sabha Secretariat



ANNEXARE I

Sl. No.
Namc of fhe Post and

Scale of Pay
No. of Post Eligibility Couditions

I J,orn t Secretary and
Financial Advisor

(PB-4 of Rs. 37,440-
67,000/- plus Grade
Pay Rs. 10,000/-)

Level [4 in the Pay

Matrix

I For deputation(including short tenn contract)/absorption

(i) By selection of suitable officer(s) belonging to :-
(i) All lndia Services/Central or State Croup 'A'
Services/State Legislature Secretariats/
Autonomous bodies/ Constitutional Bodies/
Statutory Organisations/ Central or State
Regulatory Authorities/ PSUs holding analogous
post/scale as Joint Secretary or its equivalent in
Level 14 in the Pay Matrix or being empanelled/
approved for appointrnent as Joint Secretary or its
equivalent in Level 14 in the Pay Matrix by the
respective Cadre Controlling Authority or holding
a post/scale of Director or its equivalent in Level
13 in the Pay Matrix with a minimum of 3 years

service in the grade; and

(ii) Possessing at least 5 years experience in the freld
of accounts management, accounts maintenance,
expenditure control, preparation of budget
estimates, audit etc.

Desirable:

Preference shall be given to the officers having:
(i) Experience in financial and accounting rnatters in

a government department (s).
(ii) Professional qualification in ftnance or/and

accounts or ffaining in finance & accounts.
(iii) Professional qualification/ training in computer

applications relating to financial software.

The period of deputation shall not ordinarily exceed three

years.



ANNEXURE II

FOR THB Y & FINAN

IN THE RAJYA SABHA SECRBTARTAT ON TRANSFER ON DEPUTATTON BASTS

I Name (in block letters)

2. Address fbr correspondence
rvith telephone/ mobile
number & e-mail address

3 (i) Date of Birth
(ii) Aee on the closing date

of application
4 (i) Date of entry into service

(ii) Date of retirement

5. Present Designation
6. Scale of pay of the post

presently held and last held
and basic pay drawn

7 Organisation where working
along lvith address in full

8. ln case the present

employment is held on
deputation/ conhact basis,

please state

a) The date of appointment
b) Period of appointment on

deputation/ contract
c) Name of the parent office/

organisation to rvhich You
be

d) Name of the post and pay of
the post held in substantive
capacity in the parent

organisation
e. (i) In case the applicant be longs to an organisation wh ch ls not follorv'tng the Central Government pay

scale, the latest sa s be enc losed the fol detai ls:

a) Basic pay with scale of pay

and rate of increment
b) Deamess paly'interim relief/

other allorvances etc. (rvith
break detai

c) Totalemoluments
(ii) To facilitate determination of

eligibility of applications
workiug in organisations not
follou,ing the Central
Govemment scales, their
equivalent scales of PaY/
posts rnay be confirmed bY

the lend o isation

t0 Category to rvhich he lshe

ll Educationa I Qualifica!ions
t2

a) lilrcatiori

Qual i ficationV exPerience
possessed by the officer



'b)
Experierrce
Please state clearly whether
in the light of entries made by
you above, you meet the

eligibility criteria of the post

14. Training
I5. Details of employment, in

chronological order. Enclose
a separate sheet as duly
authenticated by your
signature" if the space belorv
is insufflcient.

Offic.el
Institution

Post held on
regular basis

From To Scale of Pay Nature of duties (in details),
highlighting experience required
for the post applied for

16. Additional information, if any, which you rvould like to mention in support of your suitability for the

post. Enclose a separate shee! if the space is insufficient

The information/ details provided by me are correct and true to the best of my knorvledge and no

material fact having a bearing on my selection has been suppressed/ r'vithheld'

Dated: (Signature of the applicant)
E-mail:
Tclcphone:
Mobile No:

I3.



ANNEXTJRE TII

CBRTIFICATE

(from th.e emplover)

l.CertifiedthatparticularsfurnishedbyShri/Smt./Kum.
have been verified from hisftrer record and found correct.

2. No vigilance/ disciptinary case is either pending or contemplated against Shri/Smt./Kum.

. His/her integritY is certified.

3.NomajororminorpenaltyrvasimposedonShri/Smt./Kum.
during the last 10 years as per records in the Department, or a list of major/ minor

penalties imposed on him/ her during the last 10 years in enclosed. (as the case maybe)

SIGNATURE OF TIEAD OF OFFICE/ DEPARTMENT
WITH STAMP

PLACE:
DATE:



OFFICII, ()tlIAN I) UN{

ll.r-iya Sabha Sccrctariat ploposcs to [ill l.hc post of .krint Sccrctary & [t'inancial r\dvisor in
l6,cl l4 in ttrc gray nr:rtrix on dcpulatiorr basis by sclcction olsuitablc officcr(s) bctonging to All lndia
Scrviccs/Ccrrtral or Statc (iroup 'A' Scrviccs/Statc [,cgislaturc Scct'ctarial.s/ Autonomous bodics/
Constitutional lloclic.s/ Statutory Organisations/ Ccntral or Stal.c Itcgulatory Authoritics/ l'StJs. 'l'hc

c<rnditions ol'cligibility ol'thc posL arc as givct'r in tl'rc Anne-wtre /of this 0f icc Mcmorandum.

2. 'l'hc canclidatcs, ndro arc bclow 56 ycars of age as on tltc la.st datc of rcccipt of thc applications

ancl arc dcsirous of bcing considcrcd lbr appointmcnL {.o thc abovc post, may apply in thc cncloscd

Application lormat as givcn in thc Anrrcxure II ol this Officc Memorandum and the ap1:licatiot't,

cornplctc in all rcspccts (in hard copy), should reach ''['hc l)ircctor (l'ct'sonncl), lloom No. 212,

Sccond F'loor, Il.ajya Sabha Sccrctariitt, l'arliarncnt of India, l'arliament [[ousc rlnncxc, Ncrt'
Dcllri- I10001' latqst b1, 5rU,, pm on 2I'( Novcnrbcr,7075. An advanco copy of thc duly complctcd

application could bc cnrailed to sreeja.santhosh@sansad.nic.in or fspers@sansad-nic.in.

3. Applications of only such officcrs ra,ill bc considcrcd as arc routcd tl'rrough plopcr channcl and

arc accon'Ipanicd with (i) bio-data in thc profiorma at Anncxurc tl; (ii) clcar photocopics o[ thc up-to-
datc AlrAIt clossicr of thc officcr containing APAIts of last 5 ycars and (iii) clcamncc {iom vigilancc
apcl disciplinary anglc, intcgrity ccrtificatc and a statcrncnt showing rnajor/minor pcnaltics imposcd

ilrrrirrg llrc lasl tcn ycars (Annexure III).

4. No applicaticxr rcccivcd aftcr thc duc datc and timc shall bc cntcrtaiucd. [ncomplctc applicaLions

rr applications rcccivcd u,ithout nPnR dossicr or vigilancc clcaraucc shall bc sumrnarily rcjccted and

n<r lurllrcr corrcsponclcncc in tlris rcgard shall bc ct"ttcflaincd 
oSilW

(sRlqrt]A v.)
I)IIIITC'I'OII

No. [,r\F P5520ll13lZ0Z5-Pcrl Scc-ltSS
Cop1,1a '-

I . Oli rcc o[ I lon'blc Chairnran. l(ajya Sabha

?. Olllcc o[ Sccrctary-Gcncral
i. u\ll Ministric:,^/l)cpartnronts ol'Covcrnnrorrt ol'lndia/Chicf Sccrctarics o['all Statcs/ tJrrion 'ltrritorics/

l.ok Satrha Sccrctariat/ l,rcsidcnt's Sccrctariat/ Vicc l)tcsitlcnt's Sccrctariat/ Suprcnrc Cotrrt ol lndial
(l&nc of llclia/ l-llcctiorr Cornrnission oI India- rvith a rcquc-st to givc s'idc pu[:licity to tlris Cirr:ular irl

thcir 11fljccs inclucling Autononrous llodics/ Statutory Organisartiorrs/ l)utrlic Scctor Ijndcrtakirrg.s undcr

tlrcir corrtrol.
tl. Noticc lloarcl, llajys s'155, Sccrctariat

-i. Atl Olliccrs/Scctions. l).S.s/l).A.s and l)ay & Accouuts Ol'lrcc. l{aj1'a Satrha

6. NIC- lbr placing thc advcrtiscrl'rcnt on lhc lntranct/Wcb.sitc ol'thc Itajya Sabha Sccrctariat

. IIAJYA SAI}I{A SECI{E'I'AIITA:I'

PAIILTAM IEN'T I{OUS tI ANNNXT]
NEW DELI{I

IYo. t,AIiIlAS-1,S52011/3/2025-l'erl Scc-ItSS Da(ed thc 22"'t October, 2025


